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Internal Quality Assurance Cell (IQAC) has contributed
significantly for institutionalizing the quality assurance strategies
and processes. It reviews teaching learning process, structures &

methodologies of operations and learning outcomes at periodic
intervals and records the incremental improvement in various

activities.
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Ayurved College Campus, Shevgaon Tal. Shevgaon, Dist.- Ahmednagar 414502 (MS), India

® Code : 1481 B PU/AN/SCI/136/2013 B Email : pmt.acsc@gmail.com
Internal Quality Assurance Cell
2019-20
Sr. No. Name of the Member Designation
1. Dr. Onkar Jeevan Rasal Chairperson
2, Hon. Mr. Punjabrao Aher Patil Management Representative
3. Mr. Mahadeo B. Nijave Senior Administrative Officer
4. Mr. Hamid S. Shaikh Teacher’s Representative
3. Mr. Ganesh S. Shelke Teacher’s Representative
6. Mr. Sumit R. Pulate Teacher’s Representative
1 Mr. Suresh L. Najan Teacher’s Representative
8. Mr. Keshav K. Sase Teaching Representative
9, Mrs. Madhvi V. Pisal Teaching Representative
10. Mr. Amol P. Revadkar Alumni Representative
11. Mr. Balasaheb Deshpande Stakeholder
12 Mr. Sajed S. Patel Coordinator, IQAC
—_ H
IQAC . Erincipal
wracse [ Sentieee
Shevgaon
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Academic Year
2017-18 to 2018-19
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Ayurved College Campus, Shevgaon, Tal. Shevgaorl Dist.- Ahmednagar 414502 (MS), India

® Code : 1481 ® PU/AN/SCI/136/2013 B Email : pmt.acsc@gmail.com
Internal Quality Assurance Cell
2017-18
Sr. No. Name of the Member Designation
L Dr. Onkar Jeevan Rasal Chalrierson
2. Hon. Mr. Punjabrao Aher Patil Management Representative
3. Mr. Mahadeo B. Nijave Senior Administrative Officer
4. Mr. S. P. Makasare Teacher’s Representative
5. Mr. A. U. Dorge Teacher’s Representative
6. Mrs. R. S. Waghmare Teacher’s Representative
y Mr. Sumit Padale Alumni Representative
8. Mr. Balasaheb Deshpande Stakeholder
9. Mr. Mohan B. Paratwagh Coordinator, IQAC

Arts, Comm. & Sci. College
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Academic and Administrative
Audit (AAA)




Year of Academic Audit

2021-22 to 2023-24

This audit accesses Academic and Admini
three vears (2021-2024). This audit aims ensure
standards, identify areas for improvement,

Pravara Medical Trust’s

Arts, Commerce and Science College, Shevgaon.

ovenall effectiveness.

B

Draft

and provide recommendations t

strative Audit of college over last
compliances with institutional
o enhance
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FORMAT FOR ACADEMIC AUDIT FOR COLLEGE

Marking System for Evaluation of Academic Activities and Infrastructural
Facilitics

Total Assessment Points

425

Points Secured:

Grade Sccured:

_._ﬁ_%b,_; ~_66 Sg

CEEb

Criteria

Minimum Score Required

a. Established with less than 5 years

50% points. uul of total pmnlu T

b. Established between 5 to 10 years

¢. Established more than 10 years

55% points out of total points
60% points out of total points

Grading System
Letter Score Performance Descriptor
Grade e
A Above 76 to 100% Excellent
B Between 61 to 75% Good i
C Between 51 to 60% Satisfactory I
D Up to 50 % Need Improvement .
——
Note:

1. Academic and Administrative Audit format for an affiliated college is available

on university website for download.

2. The Principal of the college is required to submit all details to justify the
remarks mentioned under Sections A, B, C, D.

3. All information in format and detail documents should be submitted for last three

years in year wise manner.

4. A duly completed format should be made available both in hard copy and

electronic copy to the committee,

* If any particulars in the tables below are not applicable (NA) to the college
please mention it in remark. The peer review committee will verify the
remarks and the marks will be deducted from Max marks and accordingly

the grade will be calculated.

Draft

2|
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Profile of the College

1. Name of the College

Ll”ravara Medical Trust’s Arts, Com merce|
nd Science College, Shevgaon

2. Yecar of Establishment 2013
3. Location yurved College Campus, Akhegaon Road,
Shevgaon, Tal- Shevgaon, Dist.-
iIAhmednagar
4. Status
a. Aided Unaided
b. Unaided
5. Name of the Principal Dr. Onkar J. Rasal
6. Courses and Admission Course Admission
Procedure
1. B.A. First come First
2. B.Com S‘z"e
3. B.Sc. Transparent merit
4. BBA based admission
process.

5. M.Sc.
6. BCA

7. Total Faculty Position BT

8. Total Secretarial Staff position L

9. Non-Teaching Staff positions 10

10. Total Intake capacity and no of Students admitted for last three years.

B.A. Intake 120 Students Per Year
No. of Student i
Sr. No Academic Year FY SY = ;‘Sdm lttedToltal
1 2021-22 92 49 50 191 —
3‘2 2022-23 107 42 42 191
2023-24 67 36 39 142 «
Gross Total= 266 127 131 524
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B.COM Intake 120 Students Per Year |
No. of Students Admitted
Sr. No Academic Year FY SY TY Total
1 2021-22 100 69 37 2006 ¢
2 2022-23 95 75 61 231 (
3 2023-24 43 55 63 161 v
Gross Total= 238 199 161 598
B.Sc. Intake 120 Students Per Year
No. of Students Admitted
Sr. No Academic Year FY SY TY Total
1 2021-22 119 63 52 234
2 2022-23 46 82 55 183 O
3 2023-24 34 34 70 138 v
Gross Total= 199 179 177 555 v~
B.B.A Intake 80 Students Per Year
No. of Students Admitted
Sr. No Academic Year FY SY TY Total
1 2021-22 09 NA NA 09
2 2022-23 13 08 NA 21
3 2023-24 00 10 08 18
Gross Total= | 22 18 08 48 ¢
BCA Intake 80 Students Per Year
No. of Students Admitted
Sr. No Academic Year FY SY TY Total
1 2021-22 14 NA NA 14 —
2 2022-23 79 12 NA 91 -~
3 2023-24 68 64 12 144 —
Gross Total= 161 76 12 249 —
MSc (Analytical Chemistry) Intake 24 Students Per Year
No. of Students Admitted
Sr. No Academic Year M.Se. | M.Se. 11 Total
1 2021-22 24 24 48 7
2 2022-23 24 24 48 ~
3 2023-24 24 24 48 -
Gross Total= 72 7 143 ¢
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11. Total amount of fees reccived from all Courses for last threey

MSc (Organic Chemistry) Intake 24 _Students Per Year
No. of Students Admitted
Sr. No Academic Year M.Sec. 1 M.Sc. 11 Total
1 2021-22 23 22 45
2 2022-23 23 24 47
3 2023-24 24 23 47
Gross Total= 70 69 139 ¢
ears.

Academic Year

Fee Received in Rs.

Sr. No
1 2021-22 7840522.00 /-
3 2022-23 10869399.00 /-
3 2023-24 18765387.00 /- |
Total= 37475308.00 /-1

three years

12. Total Rescarch grant received with
Name of the funding agencies for last

13. Total Development grant received
from other than university sources

for last three years

Merit list/ Other (Please Specify)

A. Administrative Set up

* National/State/Various Council Test/ University Entrance Test/University

Particulars Status Max Marks Remarks
marks | obtained
Yes No
1. Accreditation other No 10— f)r-.
’ than NAAC - Pr-ﬂ’::}lr(_
Quality certification No
like ISO etc.
2. Special Programmes
College with Potential No 05
for Excellence etc. 2 ki
3. Principal
a. Regular No 05—
b. In charge Yes 03 Wai
4. Faculty Sanctioned | Working
a. Professor L - 051 oD
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03
R 02
b. Associate Professor - -- 05 -~ Cp
[T 03
02
c. Assistant Professor 58 37 05 o5 ¢
03
02
— d. Visiting or exchange |02 02 05 -
faculty | 85 v
e. Teacher studentratio | 1:20 1: 18 05 ¢ o
03
5. Non-teaching Staff Sanctioned | Working
03 10 05 ¢
03
02
6. Teaching Staff
Meetings
a. Teaching staff Yes 05 = e
Meetings conducted =
regularly?
b. Minutes of the Yes 05 o »
meetings with ATR o il
7. Courses (Title) Intake Registration
count
(Upto
intake -3
marks
less 3
marks)
a. Ph.D. = - L5713
b. M.Phil. . = -5/3 N
c. PG 06 04 ETE 0> {
d. UG 1320 575 10/3 02 A
e. Other (Certificate 300 300 5/3 e’
Courses) 1~ P ool
Total No of Students ¢
8. Whether college has Yes 05 0c
Vision, Mission e
Statement?
9. Whether college has Yes 05
Perspective B oS
Development plan?
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o5

e 05

10. Whether SWOT Yes
analysis of college is
Performed?

11 Whether IQA cell is Yes 05
Established? N |

12. Whether Self Appraisal  [Yes -

Report of all statl . )

submitted to

Administration?

S €

-—

Total | 120 Glq [

B. Academic Activitics

Particulars Status Max Marks Remarks
marks | obtained
Yes No
1. Whether Academic es 05 05
Calendar is prepared and
monitored?

7. | 2.  Whether Subject wise Yes 05 o
Teaching plan is prepared S
And monitored?

3. Time Table
a. Teaching Yes 05 oS
b. Internal Assessment with [Yes 05 o
record
c. Examination Yes 05 oS
4. Apart from class room Yes
instruction other avenues of
learning provided for the
students
a. In Plant Training . 05 cp
b. Seminars Yes 05 o<
c. Workshops Yes 05. 0.
d. Field Trainings/ Projects  [Yes 05 o0
Internships
{ | 5. Result Analysis for last 3
years
esult 71-100% Yes 05
51- 70% - 03 a2
50% or below = 02
6. Remedial system Yes 05 - v
7. Whether Students’ Yes 05
Feedback collected and oS
Analyzed?
8. Whether Alumni Applied [Under 05
Association registered and Process o op
meeting
Conducted?
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9. Student Centric Activities Yes 05 o<
like soft skills , group ‘ :
discussion, competitions etc.

10. Participation of students in 'Yes 0s . 0.5
conferences, workshops etc.

11. Student placement for 3 05
years

11-100% 05 -
51-70% 03 XY
below. |78 vad

12. Students’ participations in  [Yes 05 _
Avhan, Avishkar, Krida 0.\
Mahotsav, Youth Festival,

Indradhanush and
achievements

13. Sport facility Outdoor
Physical education director Sport 02 )~
Gym / Outdoor / indoor Facilities
stadium

14. Participation of staff in exam [Yes 03 07
work

15. Students’ representation in [Yes 05 -

Sport and Cultural activities 0S
at State /National /

International

Level and achievements

16. Is CSR or Society/Trust Yes 10 |0

funded E&L scheme running

17. College / institution gives Yes 10 oy
award or cash prize

18. Students attendance Yes 03 00

19. Staff Biometric Yes 04 oL

20. Practical attendance record  [Yes 03 o

Total | 130 ag (
C. Research Activities
Particulars Status Max Marks Remarks
marks | obtained
Yes No
1. No. of Research Guide NA -
among existing staff
71-100% 03
51- 70% 02
50% or Yes 01 ol
below Co-Guide

2. No. of Teachers with Ph.D. 71-100% 05

degree 51- 70% 03
L]
15}21{: ‘3r Yes 02 09—
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l
3. No of funded Research Total 03 or 03 o0
tact more
projects Total 02 02
Total 01 No 01
4. Total grant received/ 15 L or - 05 oD
revenue resource other than more
university funds 10L —- 03
5L & 02
5. Memorandum of Yes 12 05
Understanding (MOU) 0S
/collaboration with
industry/research institute
6. Conferences /Symposium /
Workshops etc. organized
a. International 05
b. National Yes 01 03 63
c. State No 02
d. Regional/Local No 02
7. Number of faculty attended 61-100% (Yes 05 0S
the Conference, workshops 51- 60% 03
50% or 02
below
8. No of faculty invited as 61-100% 05
resource person at 51- 60% 03
university/ state/national 50% or Yes 02
level bel ;w 07—
9. Research papers/chapter in
book
i More [._
a. International s 15
Less thzua Yes 05 o<
b. National g\mm{g Yes 10 oS
Less than [_ 5
10. Total Number of books/ More than | _ 10
Reference books Less thz?r? 0%
edited/published by the 03 | o<
teachers
11. Is Research Journal with Yes 06 04 oL
ISSN published edited by
Faculty / College?
Ces 921
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D: Infrastructure
Particulars Status Max | Marks | Remarks
With facility Int. CCTV, marks | obtained
Computers
B Yes No
1. Building With Internet.
CCTV, computer
facility.
a. Separate 05
b. Shared Yes 03 O
2. Principals’ Cabin Yes 03 [
with \\p'ashroom q 03
3. Adminstrative Office Yes 03 ] 23
4. Visiting Room/ Waiting room|Yes 03 103
5. Staft room
a. All staff with washroom 05
b. Shared with washroom  [Yes 03 ¢ O
6. Girls room with washroom  |Yes 03 cl 0>
7. Boys Common room NO 03 fip%,
8. Are Class rooms adequate? [Yes 03 A 073
9. ICT Resources (LCD, Yes 03 _
Audio-Video, Smart 3
Interactive Board)
With 30 benches
10. Computers with internet to
all faculty
a. To all 05
b. Shared 'Yes 03 40723
11. Auditorium or multipurpose  [Yes 03 for
hall q 03
12. Well Equipped Laboratories  [Yes 05 P
Adequate Equipment -1 65
/Instruments for Teaching
13. Internet Access to students Yes 03 40
14. Parking for Students and Yes 03 |02,
Staff sl
15. Purified Drinking Water Yes 03 o1
facility (with RO System)
16. Garden/plantation/Open Yes 02
Lawn/ D2
17. Separate Toilet facilities for
a. Non-Teaching staff 02 Ford)
b. Men Yes 02 02—
c. Women Yes 02 +t o _
18. Store room Yes 02 P 7
19. Workshop / creation room 03 T oo
20. College Library Yes 03 =
Reading room min 50 chairs v[ 03
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1. Library equipped with digital No 03 oV
studio

22. Books purchased more than [Yes 03 02
11akh/ yearly

73. Grievances /Redresser Yes 02
Committee 072~

74. Anti-ragging committee Yes 02 DY —

75. Ramp for Physically Yes 02 0

challenged persons

26. Safety equipment’s (Fire Yes 02 0L
extinguisher min. 1/ floor)

27. Generator, Inverter, UPS Yes 03 o 3
Systems

28. Security guard Yes 03 073

20. Use of Surveillance System  [Yes 03 03

30. Energy and water saving Yes 04 09

practices (2 marks each)

31. Placement/Counselling Yes 04 0 Lf
Center (2 marks each).

Total | 100 Q)

e Please provide details for last three years in year wise manner of the following
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Annexures
1. Details of Teaching staff:
Sr. | Name Designation | Qualifications with fxpenen Date Consolidat
No / field of € | oof ed salary
Specializati | specialization with a) Teachi | Joinin
on class / division of ng g in
passing b) Resear die
ch
Institution
UG/ Doctora
PG te/ Post. | b
Doc.
1 2 3 4 5 | 6] 8 9 10
1 | Dr. Rasal Onkar I/C M.A. Ph. Ph.D. |19 [19 |15/02/2017 / I
. Jeevan Principal D. 37800/~
Mr. Parat : s -
@, | MrPartwagh | AsstProb oy NET 07 15/06/2017 | 19325/~
Mr. s -
3 | MrSascKeshav | AssLProl |y o sET 06 01/0172018 | 16695/~ —
Mr.Shai i } s -
4 | MOl e AsstProf. |\ A NET 08 09/07/2018 | 17325/ —
Mr. i . . .Sc. --
g | Mo Miadsekitar | AsROR |0 06 09/01/2018 | 14175/ (—
g |MoPuleStmiy | AsSPRL | geey |7 05 01/01/2019 | 13125/~ |
7 g/::;s?ll:::)ke Ganesh Asst.Prof. EAE? B.Ed. | -- 05 04/07/2019 | 15750/~
§ |MnNaoSwesh | AstBl | Ko RS | 06 21/08/2018 | 14490/ (—
g | Mo il AsstProf. | \ja sET | 05 08/09/2019 | 12600/ (
Mr. Kokare Krish g . M.A. M. -
gl ap | M EomeRanie TASRERE | B 05 20/06/2019 | 13125/~ (]
i | Asst.Prof. Sc. -
g | N fmisRe | AN Frof.. | Mos 05 15/02/2019 | 11550/~
i ii : 2 M.A. M. -
gy | PSR Asiinok, | e 05 01/08/2022 | 11550/-
t : -
gy | Mo Tamde Ry | A Prof. | Mse. 02 01/08/2022 | 12600~ |
o - t. . e 1
14 | e adecies AsstProf. | ny e SET 02 01/08/2022 | 12600/-
Asst.Prof. =
gy | Mo met el sstirol | Mase. 02 01/08/2022 | 9450/~ (|
] Asst.Prof. -
16 E‘;af;n‘;f‘;‘;m M.A. SET 05 01/08/2022 | 15750/~ /"~
Mrs. Sable Prajakta | Asst.Prof. M.Com. -
A v mantic BEd. 02 01/08/2022 | 13650/~
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o ;4“”{)::1:::11; Mira | AsstProf. |, o - 0w | | 010872022 | 93501 £
gl 1 S SN IS_—; S B R i 5
19 ::lrl :i::.r:.’ll,k Amol Asst.Prof., MScBed |~ 02 ; UUIZQUZ‘Z : 9::,4},‘ _
g — S B om oS Ty e Rl S : T
20 f,’:‘;d‘fj';::g’“" Amol [ AsstProf. |y, 02 | 011272022 {9450 | |
....... -— sl -—.—-- - e— = _j -b ::
21 ::l:'::'.l'::;:lll Sarita Asst.Prof. M.CA. 0 i 270972022 | 18900 — | |
L ? B i _. --‘—,-.—- : = . = - - I ' :
22 '{::E;:’hmwm Priti | Asst.Prof. M.C.A. 02 | 27/10/2022 § 17850/- —
P i a5 ; , ; e - 3 1 -.
23 mﬁm:ﬂf‘ Nabaji SR M.A. B.Ed. 01 10/08/2023 | 14000/~ B
''''' Ych: '] s e i
24 :’1’:}‘4 'R;j'd’r‘f,‘;;’f AsstProf. |\, 01 10/08/2023 | 9000- | |
| Miss. Ekshinge Asst.Prof. " - o 1
25 Rutuja Gmir:?m NaiSey 01 10/08/2023 590{,0.-- T
FFFFF EYE . s ) i H i {
2 T,:ﬁ;,smm Divya | Asst.Prof. M.Sc. 01 10/0872023 ’ %000 (| |
Mrs. Ghewari Asst.Prof. s ‘ ;
Py 27 | Sonam Mahaling MB.A.LT 01 10/08/2023 | 17000/-— | |
_ iss. Kate i > i | !
P il masci o N § 7 01 10/08/2023 | 9000/~ | ]
— R = ] !
29 r::::;l::c(;)kalc Sheetal | Asst.Prof. M.Sc. 01 01/02/2024 | 9000/~ (’ :
Mr. B = ;
30 Shreshf;gc Alash Asst. Prof. | msc. 01 04/04/2024 |9000 r g i
i
Mr.Nikam Govind | Asst. Prof. | M.Sc. - ']
31 | Chandrakant. B.Ed. SET 05 20/08/2019 | 11800/~ ( ; |
Mr.Pi .Sc. - - -
32 M:) . ;g.)lc Baban Asst. Prof. g‘l Esj 02 03/08/2022 | 13650/~ (| |
.Wable Vi . | M.se. s |
33 ::'h’ngﬂafe Vihal [ AsiEml | 008 02 01/08/2022 | 15000/~ ¢
Pisal Madhavi V. Asst. Prof. M.A.B.Ed. | -- -
34 oy 07 15/0672017 | 14123/- |
A de Ramdas : ; M.A =
g, | MEkATSSEamdns Rt Bk | o 07 15/06/2017 | 16000/-
Mr. Dhamal Asst. Prof. M.Sc. - i
PRED Somnath Dutarsy || (A 04 247102020 | 18375/~ (|
r. Badadne Nitin sst. Frol. = g
37 | Acius (BE4) 02 10/10/2022 | 10500/
2, Details of Projects undertaken by the Teachers
Investigator Title of the project thz:tf the | Agency| Duration| Amount | Status
proj
Research/
Development
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3. Student admission : As per intake capacity and as per rescrvation rule
B.A. Intake 60 (Rescrvation) Students Per Year
No. of Students Admitted
i’; Academic Year FY SY TY Total
1 2021-22 55 36 36 127
2 2022-23 56 27 26 109
3 2023-24 34 13 26 15—
Total 145 76 88 309 (
B.Com. Intake 60 (Reservation) Students Per Year
No. of Students Admitted
:;; Academic Year s SY Ll Lotal
-1 2021-22 43 34 21 98
2 2022-23 58 39 30 127
3 2023-24 18 30 31 79
Total 119 103 82 304 ,_—
B.Sc. Intake 60 (Reservation) Students Per Year
No. of Students Admitted
gl; AGailite Vas FY SY TY Total
1 2021-22 37 32 35 104
2 2022-23 32 56 10 98
3 2023-24 22 22 53 97
Total = 91 110 98 299 ,—
B.C.A. (Science) Intake 40 (Reservation) Students Per Year
b No. of Students Admitted
| IS;; Academic Year g i Y Total
1 2021-22 i - - 07
2 2022-23 47 6 -- 53
3 2023-24 35 35 06 76
Total = 89 41 06 136
M.Sc. (Analytical Chemistry) Intake 12 (Reservation) Students Per Year
No. of Students Admitted
;l; Acadeiiils YiaE M. Sc. 1 N. Sc. II Total
1 2021-22 17 -- - 17
2 2022-23 15 17 - 32
| 3 2023-24 17 16 -- 33
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B.C.A. Out of 100% s = T
' Sr. Academic Year FY SY T 1™
No
1 2021-22 100% = i i i
2 2022-23 99.91% %58% 1 =
3 2023-24 98.44% 94.72% 100% v~
M.Sc. (Analytical Chemistry) Out of 100%
Sr. No Academic Year M. Se. 11
1 2021-22 P i
2 2022-23 81.81% ¥
3 2023-24 68.33% (
M.Se. (Organic Chemistry) Out of 100%
Sr. No Academic Year M. Se. 11
1 2021-22 - _
2 2022-23 71.72%
3 2023-24 74.78% ¢~

™ swort analysis of the college

Strengths

e Students Participation in Cultural Activities at University Level
Students Participation in National Level Sports Competition
Good Infrastructure
Well-Equipped Science Lab, Language Lab, Computer Lab and Library
Experienced Faculty
Supportive and Conducive Learning Environment

Weaknesses:

Limited Financial Resources

Retention and Graduation Rate of the Student
Limitations in collaborations with Industries

Opportunities:

Grants and Funding from Government and NGO

More Engagement of Community

Funding for Research and conference from DST and SERB.

Challenges:
Competition from other institutions
To create more collaboration/MoU with Industries and Institutes

To increase interdisciplinary research
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6. List of Co - Curricular activitics

. Industrial visits
Class tests
. Assignments
7 List of Extracurricular activities
@ Cultural programs
. College magazine publication
d Birth anniversaries and commemoration of national leaders/social reformers
» NSS
. Earn and learn scheme
. Sports tournaments
. Health awareness programme

-~

8. Best Practices:
1. ‘Sathi Upkram’-

HEI, from the academic year 2023-24, introduces ‘Sathi Upkram’.Under this practice HEI
collects unused material such as clothes, books & Notebooks, School bags, footwear etc. From
the faculty & students of the institute and this material is handover to the “Uchal Foundation
Shevgaon’, an NGO which works for the children of sugarcane field labor.

2. A. Mentor Mentee :-

The institute runs a Mentor-Mentee Practice for the purpose of identifying and solving the
students’ problems. Under this, students can discuss their personal, academic, financial problems
with their mentor and mentor helps them by giving suggestions, solutions and proper guidance.
Through the mentor-mentee practice, institute fosters a supportive environment that helps students

i thrive academically and personally.
B. Late Dr.Balasaheb Vikhe Patil Smruti Vyakhyanmala-

In the memories of Late Dr. Balasaheb Vikhe Patil (Padmbhushan Awardee) institution has
started Smriti Vykhyanmala from the academic year 2017-18.Under this HEI invites prominent
& experts in different fields of Education, History, Literature, and Economics etc.to deliver

lecture. This session is open for the society.
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: 9. Programs under Institutional Social Responsibility:

Street Plays on different social issues
Rallies on Health and Social Issues
Tree Plantation & Conservation Drive
Flood Relief Fund Collection Drive
Nirbhay Kanya Abhiyan

Nari Shakti Dindi

Health Check Up

Blood Donation Camp

Environment Friendly Ganeshotsav

Environment Friendly Diwali etc.
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10.

Research papers published (Last 3 years)

Sr. No. | Name of the Teacher International | National | Total |
l. Asst.Prof. Paratwagh Mohan Bhanudas 00 01 01
2. Asst.Prof. Sase Keshav kakasaheb 00 02 02
3. Asst.Prof. Pulate Sumit Ramesh 00 03 03 |
4. Asst.Prof. Shelke Ganesh Sheshrao 00 02 02
3. Asst.Prof. Najan Suresh Laxman 00 04 04
6. | Asst.Prof. Patel Sajed Salimoddin 00 01 01
T Asst.Prof. Kokare Krishna Vitthal 00 02 02
8. Asst.Prof. Bhalsing Ajit Laxman 00 01 01
9. Asst.Prof. Torade Ramdas Balu 00 01 01
10. | Asst.Prof. Kharat Rahul Bandu 00 01 01
11. | Asst.Prof. Gangawane Chaitanya Maruti 00 01 01
12. | Asst.Asst.Prof. Sable Prajakta Santosh 00 02 02
13. | Asst.Prof. Raut Sarita Somnath 00 01 01
14. | Asst.Prof. Ghewari Sonam Mahaling 01 00 01
15. | Asst.Prof.Katkade Ramdas Pandharinath 01 01 02
16. | Asst.Prof.Pisal Madhavi V. 00 02 02
17. | Asst.Prof.Nikam Govind Chandrakant. 00 01 01
18. | Asst.Prof.Dhamal Somnath Dattatray 00 01 01
Total 02 v | 27 29 (1

11. Seminars/Conferences/Workshops organized and the source of funding (national/international)
with details (Last 3 years):

J‘ Sr. No

Name of Funding No. of National/ |Remarks if
Conference/Seminar/Workshop | Agencies | Participants |International any
y |} da@l SelfFunded| 175~ National ~ |—
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12. Award¥ recognition's reccived at the national and international level by teachers/students:

Awards and Recognitions (2021-22 to 2023-24)

‘Name of the Award/ | Name  of  the
| Recognition | Organization
1 - i -

'Sr.No. | Name of the Teacher

13. Give details of student enrichment programmes (special lectures’/workshops/seminar) inviting
external experts:

Special lectures and Workshops:

| Sr. No. | Title of the Programme/Activity

.i | Workshop on Personality Development

r | Self Defense Training Programme

| . Workshop on Awareness of Research among students
. Nirbhava Kanya Abhivan

| Workshop on Women Empowerment

. Workshop on Entrepreneurship Development

| Workshop on Competitive Examination Guidance

! Nirbhya Kanya Abhivan - Yoga Training

| Guest Lecture on Cyber Crime

R-RE- AR K- R AF R SR AV A

Educational Visits and Trips:

e Industrial Visits

1. In the academic year 2022-23 college organized Industrial Visit at Insta Vision, Satara

e Educational Tour

1. HEI organizes educational visits, trips and tour regularly to give experiential learning to students. In

the academic year 2023-24 college organized Educational trip to visit Raigad Fort to do research on

= Indian history as well as students of the college visited Shrivardhan Beach and collected the water &
Biological samples.
In the academic year 2022-23 college organized educational Trip to visit At Pratapgad & Janjira Fort

)

to experienced Maharashtrians Heritage & History. Students also visited Mahabaleshwar Hill Station.

College Development Committee (CDC):
¢ Focuses on the college's overall development plan.
« Makes recommendations to management for approval of annual financial statements and budget.
e Conducts reviews twice a year to monitor progress and make adjustments.

Internal Quality Assurance Cell (IQAC):

«  Works towards achieving quality enhancement and maintaining it.
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12. Awards/ recognition's reccived at the national and international level by teachers/students:

13. Give details of student enrichment programmes (special lectures/workshops/seminar) inviting

Awards and Recognitions (2021-22 to 2023-24)

Sr. No. Name of the Teacher

Name of the Award/
Recognition

Name

of

Organization

the

external experts:

Special lectures and Workshops:

Sr. No.

Title of the Programme/Activity

Workshop on Personality Development

1
r-2

Self Defense Training Programme

Workshop on Awareness of Research among students

Nirbhaya Kanya Abhiyan

Workshop on Women Empowerment

Workshop on Entrepreneurship Development

Workshop on Competitive Examination Guidance

Nirbhya Kanya Abhiyan — Yoga Training

OO0 |3 | da [

Guest Lecture on Cyber Crime

Educational Visits and Trips:

@
8
]
L

2

Industrial Visits

In the academic year 2022-23 college organized Industrial Visit at Insta Vision, Satara

Educational Tour

HEI organizes educational visits, trips and tour regularly to give experiential learning to students. In
the academic year 2023-24 college organized Educational trip to visit Raigad Fort to do research on
Indian history as well as students of the college visited Shrivardhan Beach and collected the water &

Biological samples.

In the academic year 2022-23 college organized educational Trip to visit At Pratapgad & Janjira Fort
to experienced Maharashtrians Heritage & History. Students also visited Mahabaleshwar Hill Station.

College Development Committee (CDC):

Focuses on the college's overall development plan.

Makes recommendations to management for approval of annual financial statements and budget.

Conducts reviews twice a year to monitor progress and make adjustments.

Internal Quality Assurance Cell (IQAC):

Works towards achieving quality enhancement and maintaining it.
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« Acts as a catalyst for positive change by devising strategices to address shortcomings and improve

overall college operations,
Conducts reviews three times a year to achicve a goal.

Departmental Level:

14.

16.

17.

,r‘-a

18.

« Heads of Departments (HODs) implement the action plan provided by IQAC.

This plan focuses on quality improvement and meeting program objectives.

Highlight the Special facilities (if any) of the College:
Institute Provide Free Bus Service from Bus Stop to College
Free Hospital Service to Student and Staff

State the Innovative practices of the College:

Smruti Van:

The Institution has innovated a idea of *‘Smruti Van’, in memories of Late Dr. Balasaheb Vikhe Patil
(Padhmbhushan Awardec), where the students and faculties arranges plantation of trees on their

birthdays for purpose of environmental conservation. Over 500 tree samplings arc planted in ‘Smruti
Van’.

Highlight the participation of students and faculty in extension activities:
NSS Camp: 50 No. of students participates in NSS Special Camp every year, where they contributed
in the village cleaning, awareness on social issues etc.

Rally: College students participated in the COVID-19 Vaccination Rally, ‘Bheti Bachao-Beti Padhao’
Rally, ‘Har Ghar Tiranga Rally’ etc.
Street Plays: College students performed street play in ‘Bheti Bachao-Beti Padhao’ Rally, NSS
Special Camp etc.
Granth Dindi: College Students organized and participated in Granth Dindi on the occasion of
‘Vachan Prerna Din’ and Organized Cleanliness Drive at Mahatma Sarvajanik Vachanalay, Shevgaon.

Future plans of the College:

NAAC accreditation of HEI

Strengthening interdisciplinary research activities

To organize State/National level seminars/conferences/workshops.
Conducting workshop for administrative staffs.

Special achievements of the College:
A. Sports: 2021-22
[ Sr. No. [ Name of the Student/Team Event Achievement
1 Katkade Narendra Rameshwar Zonal Level Kho-Kho Selected in SPPU Team
(Men)
2 Katkade Narendra Rameshwar ‘Khelo India Youth Gold Medal
Games 2021-22° s

Page 29 ‘




i —
(Maharashtra Kho-Kho |~ ———————
(Men)Team)
3 Kho-Kho Team (Women) University Level Inter (TS Rank
Collegiate Kho-Kho
Competition 2021-22
2022-23
Sr. No. | Name of the Student/Team Event Achievement
1 Katkade Narendra Rameshwar "Khelo India Youth Captained of the Gold
Games 2022-23° Medalist Team
(Maharashtra Kho-Kho
(Men)Team)
2 Katkade Narendra Rameshwar All India Inter- Selected
University (Men)
3 Katkade Narendra Rameshwar Zonal Level Kho-Kho Selected in SPPU Team
Khaire Sarthak Vijay (Men)
Magar Kiran Pravin
4 Gupta Ankit Krishnaprasad Triple Jump (Men) 2™ Rank and Selected
for Zonal Level
2023-24
Sr. No. | Name of the Student/Team Event Achievement
1 Katkade Narendra Rameshwar Ultimate Kho-Kho Played for Chennai
League Quick Guns and won
Silver Medal
2 Bamdale Shivam Prakash Zonal Level Kho-Kho Selected in SPPU Team
Katkade Narendra Rameshwar (Men)
Khaire Sarthak Vijay
3 Ballal Pranali Rajendra Freestyle Wrestling 1* rank and Selected for
(Women) Zonal Level
4 Ballal Pranali Rajendra Freestyle Wrestling Inter-University
(Women) Matches at Chandigarh,
India
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B. Cultural:

2021-22

Sr. No. | Name of the Student/Team Event Achicvement

1 Payghan Rameshwar Savaleram Harihareshwar 1* Prize
Karandak 2022-23

2022-23

Sr. No. | Name of the Student/Team Event Achievement

1

‘Natak’- One Act Play

‘Swarrang 2022-23°,
SPPU’s Zonal Level
Youth Festival at

Pravara Engineering

College, Loni

1* Prize and Selected for

University Level Youth

Festival

Payghan Rameshwar Savaleram

Kai. Nanasaheb
Bharade Vaktrutv
Spardha 2022-23

1% Prize

Garpagare Priyanka

Kai. Nanasaheb
Bharade Vaktrutv
Spardha 2022-23

2™ Prize

2023-24

Sr. No.

Name of the Student/Team

Event

Achievement

‘Eka Lagnachi 35 She...’- One Act Play

‘Swarrang 2023-24°,
SPPU’s Zonal Level
Youth Festival at
Amrutvahini
Engineering College,

Sangamner

2™ Prize and Selected
for University Level

Youth Festival

Shelke Akash Ashok

Kai. Nanasaheb
Bharade Vaktrutv
Spardha 2023-24

2™ Prize

Garpagare Priyanka

Kai. Nanasaheb
Bharade Vaktrutv
Spardha 2023-24

3" Prize

Page 31




C. National Service Scheme:

2023-24

Sr. No.

Name of the Volunteer

Event

Achievement

Ghune Vishal Annasaheb

*Avhan 2023" State
Level Disaster
Management Training
Camp organized by
Gondvana University,
Gadachiroli,
Maharashtra

Selection
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Pravara Medical Trust’s

Arts, Commerce and Science College, Shevgaon

Tal: Shevgaon Dist: Ahmednagar 414502 Maharashtra, India
Tel: 02429 223031 Fax;

02429 223399 Email; pmt.acsc@gmail.com

College Code: 1481 College ID: PU/AN/Sci/136/2013 Website: www.pmtacscollege.com

Declaration

I certify that the data included in this
(AAA) is true to the best of my knowledge.

This AAA is prepared by the College/institution after internal discussions, and no part
thereof has been outsourced.

I am aware that the AAA Peer team will validate the information provided in this AAA
Quﬁng the peer team visit.

Academic and Administrative Audit Report

Place: Sh@\@,@_@-{) pgmw = o

arts, Comm. & Sci. College
Duts: €8 | Ob—r %l’*f Shevgaon, Dist Ahmednaga:

..5‘
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Committee Report

Detail Remarks from Committee:

armd_acadendc Lacnlibres ,
Irdh \wts sho i xppds G NPRC G sessvmed 4 Accvedi
~bhén o
- R@c\c:mch Al hes "f‘lﬁed:c:-lp lzﬂ-a:leijd
= _3nwshhke Lo ved wie crivrecdnhens
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a. Overall Gradation of the College

r Max Marks | Marks Obtained | Score
L (% of Marks)
Section A 120 4%
Section B 130 qc
Scction C 5 49
Section D 100 81
Grade Secured 425 2RR 66 5<%

Date : (32 ,05\-2'@2""’

Place: 6\'\@)‘6—0""{% i

—<Svendute s qd a.M.ﬁ enouyin 1M e T ,Fndlzhx)

_—

Name of the Committee Member ~___ Signature
- rPrincipajf
Principal O O 3 ' RD&LQ arts, Comm. & Sci| College
Name: D6 8. . Zatsrage.. — Shevgap, Dist Almpednaga
R wA g
(Chairman) Q}"’ C?fﬁoma,a o o
Name: -
(Member) 9‘(- ﬂ- K- ﬁ’}\w ﬂ"
Pri

Arfs, Selence & Commerce College, Kolhar

Tal.Rahata, Dist. Ahmednaga

r.
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Pravara Medical Trust’s

Arts, Commerce and Science College, Shevgaon

Ayurved College Campus, Akhegaon Road, Shevgaon
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Composition of Committee

Sr. No. Name of the Staff Designation Responsibility
1 Dr. Onkar J. Rasal Principal Chairman
2 Mr. Mohan B. Paratwagh Vice-Principal Member
3 Mr. Hamid S. Shaikh College Examination Officer Member
4 Mr. Keshav K. Sase Stk De_velopment Member

Officer
5 Mr. Suresh L. Najan NSS Member
6 | Mr. Sumit R. Pulate e ReEseniz e Member
(Male)
7 Miss. Sarita S. Raut IRERTTEL [REABSENELNE Member
(Female)
8 Mr. Ram Chhadidar Physical Director Member
9 | Mr. Mahadev B. Nijave MO a8l Member
Representative
10 Miss. Pooja S. Madne 1Bl Co_mplamt Member
Committee
11 Mr. Sajed S. Patel IQAC Coordinator Convener
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% Rule and Regulation for the Students:

>
>
>

Students must report the commencement day of every term/semester.
Student must carry identity card with them while present in campus.
Attendance for Independence Day, Republic day, Birth and Death
Anniversary of great Indian personalities is mandatory for all the
students.

Students must be in uniform every day as per the dress code, except
Thursday.

Students should read notices regularly.

It is mandatory for the students to make minimum 80% attendance in
theory as well as practical courses.

It is necessary for all students to make and maintain hygiene
everywhere in college campus.

Use of mobile phone is strictly prohibited in classrooms, Library and
Laboratories.

Students should attend the guest lectures/ seminars organized by
college.

Active participation from student in extra-curricular activities is
expected.

Student must be present in every Mentor-Mentee meetings conducted
throw-out the year.

Home assignments, test, tutorials, seminars are compulsory for all
students.

Damage of any college property caused by students will be duly
recovered by them.

During examination, student must carry admit card and/or hall ticket.
Any type of misbehaviour in college campus is strictly prohibited.
Student should always avoid the use of plastic as well as aware others
for the same.

Student should maintain the green campus by not destroying the
garden.

Turn off electricity and electronic devices when not in use.

Maintain the environment consciousness.
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% What is Code of Conduct (CoC)?

“A summary of shared institutional values, moral principles, rules
and responsibilities of individuals.”

% To whom it applies?

» College Development Committee/ Governing Body
> Administration

» HoD & Teachers

» Physical Director

> Librarian

» Non-Teaching Staff

% Why do we have?

» To ensure that all should understand the responsibilities of individuals
to adhere with the Code of Conduct (CoC) of our institution.

> To provide the necessary guidance to everyone.

» To reflect the vision, mission and values of our institution.

> To build the safe and academic atmosphere of teaching, learning and
working.

» To make the entire institution’s environment clear and transparent.
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Index

Sr. No. | Code of Conduct
1 Governing Body
2 Principal
3 Vice-Principal
4 Internal Quality Assurance Cell

(IQAC)

Head of Department

Time Table Coordinator

> IEEENAE) Sy Class Teacher/ In charge
Assistant Professor
6 Library Librarian
Office Superintendent
. . i Accountant
7 Administrative Staff Sr_Clerk
Clerk
College  Examination  Officer
(CEO)
8 Examination Section Sen_lor Superv_lsor
Junior Supervisor
Supporting Staff
Examination Advisory for Students
9 Professional Behaviors Students
Women Anti-Sexual Harassment
Cell (Internal Complaint
10 Committees Committee)
Grievance Redressal Cell
Anti-Ragging Committee
11 Students Welfare Officer Earn and Learn Scheme
12 Programme Officer National Service Scheme
Placement Officer
Students
13 Placement Cell Rules of Application
Students CoC
Peon
14 Innovation and Incubation cell
15 Skill Development Centre
16 Mentor-Mentee Scheme
17 Cultural Activity
18 Sport Committee Physical Director
Ethical Protocol
19 Alumni Activity Duties of the Head of the Institution
Duties of Members of Alumni Cell
20 Magazine
21 Website
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Maintenance of Garden

Audit (Green, Energy)

22 Sl CANIE Collection of Segregation of
Generated Waste
23 Rain Water Harvesting
Human Values and Professional
24 :
Ethics
Chemical Laboratory
Botany and Zoology Laboratory
o5 Standard Operating Procedures | Physics Laboratory
for Using Laboratories Computer Laboratory
Computer Laboratory Rules
Language Laboratory
Casual Leave
26 Standard Operating Procedures | Sick Leave
for taking leaves Maternity Leave
Earn Leave
Standard Operating Procedure
27 for Seminar, Conference and

University Work
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Code of Conduct (CoC)

% College Development Committee:

>

Ensure that the institute is run properly and meets the purpose for
which it was set up.

Use reasonable care and skill in their work as members of the
governing body and seek professional advice when needed.

Regularly attend meetings of the governing body and committees they
are part of, and gain the necessary knowledge to make good decisions.

Make arrangements to allow the institute to carry out specialized
studies, with proper facilities like laboratories and libraries.

Set up colleges, institutes of higher learning, research centres,
departments, schools, and hostels.

Present the budget estimates from the finance and accounts
committee, and if needed, suggest changes before sending it to the
principal for final approval.

Provide necessary infrastructure, including buildings, furniture,
equipment, and other materials for the smooth functioning of the
institute.

Consider long-term plans for the academic development of the
institute.

Take overall responsibility for the welfare of students.

Fage
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Principal

The conduct of Institute administrators should be characterized by

integrity.

Each individual‘s personal and professional conduct reflects on one‘s
institution, profession, and the higher education enterprise at large.

% Principal Procedures to be followed for implementation of SOP:
Academic:

>
>

>

Follow all relevant government laws, rules, and regulations.

Work competently and continuously improve your skills, both for
yourself and others.

Spend enough time and effort on your job duties to provide good and
effective service.

Understand the institute’s goals and policies, and contribute to their
review and improvement.

Keep any confidential information private and do not use it for
personal or financial gain.

Do not accept any gift, favor, or service that might affect your fair
performance of duties.

Do not engage in actions that go against ethical standards or the law.
Staff must use the prescribed formats approved by the Principal.

At the beginning of the year, the Principal will ask each faculty
member to choose subjects for the next year.

After subject choices are taken, the Head of Department (HOD) will
assign subjects to each faculty member within one week. Senior
faculty members will be assigned to teach First Year students. No
faculty member will be given more than one subject for the same
class.

Once the teaching workload is assigned, each faculty member must
prepare or update the course materials and have the course file ready
one week before the teaching starts.

The Principal will review the course files and teaching plans one week
before the lecture begins.

The HOD will prepare the timetable one week before the semester
starts, and the Principal must approve it.

The Principal will send a letter to each parent, through the class
teacher, with details like the start date of the academic year and other
important information, at least one week before the year begins.

The Principal will appoint class teachers.

Teaching should start on the first day of the academic year.

Fage
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The class teacher must track student attendance daily, create a graph
of attendance, and send reports to the Principal.

The Principal will assign various departmental portfolios to faculty
members in the first week of the semester. These roles may include
coordinators for NSS, sports, timetable, academic activities, events,
MoM (Minutes of Meeting), ERP, T&P (Training & Placement),
attendance monitoring, mentoring, alumni cell, student association,
and others.

The result analysis should be done right after the university results are
declared, and the Principal will review it.

The Principal will review student feedback (online or offline) before
the end of the year.

The Principal must arrange at least one parent-teacher meeting per
semester/year.

The Principal will send proposals for attending workshops,
conferences, publishing papers, research proposals, and QIP (Quality
Improvement Program) to the management along with supporting
documents and financial requests. The Principal will also encourage
faculty to publish their work in recognized conferences or journals
listed on the UGC portal.

The Principal will prepare the Annual Performance Indicator (API) for
teaching and non-teaching staff at the end of the year and submit it to
the management.

Fage
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Vice-Principal

Standard Operating Procedure for monitoring the academic activities
conducted throughout the year.

> Vice-Principal and HoD shall take the review of course file and teaching
plan one week before start of semester.

» The Vice-Principal will review the timetable with the timetable In-charge
one week before the semester begins, and get approval from the HoD and
Principal.

> The Vice-Principal will review the registration process with the class
teachers from the first day of the semester.

» The Vice-Principal, along with the class teachers should follow up on
students who are absent daily.

» The Vice-Principal and class teachers should prepare a monthly report on
academic progress and attendance of students. This report should be sent
to the Vice Principal through the HoD.

» The Vice-Principal, in coordination with the class teachers, will organize
student feedback (online or offline) after the first unit is completed and
before the semester ends. The summary of this feedback should be sent to
the HoD for further action.

> A monthly report of academic and attendance defaulters will be prepared
by the class teachers in coordination with the Vice-Principal. The
monthly attendance report will be sent to the parents, in coordination with
the class teachers.

» The Vice-Principal, along with the class teachers, will arrange at least one
parent-teacher meeting per semester. The feedback from these meetings
should be sent to the Vice-Principal through the HoD for further action.

» The Vice-Principal, in coordination with the lab coordinator, should
check the lab files, dead stock registers, notice boards, manuals, and
continuous assessment records.
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Internal Quality Assurance Cell (IQAC)

The Standard Operating Procedure (SOP) of the Internal Quality
Assurance Cell (IQAC) is to ensure uniformity and consistency in academics
across all departments. It aims to create a system for continuous and planned
actions to improve both academic and administrative performance of the
Institution. The SOP also focuses on promoting measures that enhance the
overall functioning of the institution, by encouraging a culture of quality and
adopting the best practices within the institution.

Implementation of SOP:

» Develop and apply quality standards/benchmarks for various academic
and administrative activities of the institution.

> Create a learner-focused environment that supports quality education and
helps faculty develop the necessary knowledge and skills to adopt new
technology and teaching methods for interactive learning.

> Collect feedback from students, parents, and other stakeholders on
quality-related processes in the institution.

» Share information about various quality standards in higher education.

> QOrganize workshops and seminars within and outside the institution on
quality-related topics, and encourage the formation of quality circles.

> Keep records of all activities that lead to quality improvement.

> Act as the central agency for coordinating quality-related activities in the
institution, including adopting and sharing best practices.

»> Develop and maintain an institutional database using Management
Information Systems (MIS) to help maintain and improve the institution's
quality.

» Promote a culture of quality within the institution.

> Prepare the Annual Quality Assurance Report (AQAR) as per the
guidelines and standards of NAAC and submit it to NAAC.

IQAC will facilitate/contribute:

» Ensure clear and focused efforts in improving the overall quality of the
institution.

» Promote the adoption of a strong quality culture within the institution.

» Enhance coordination between different activities of the institution and
make sure that all good practices are followed consistently.

> Provide a strong foundation for decision-making to improve the
functioning of the institution.

Fage

6



L)

)

L)

L)

L)

)

o0

Act as an active system for introducing quality changes in higher
education institutions (HEISs).

Develop an organized method for documentation and internal
communication.

Role and Responsibility
Chairperson:
> Overall supervision of activities of IQAC.

» To approve the minutes of meeting.

» Communication of decisions taken during IQAC meeting to the
management.

> Approval authority for SOPs

Coordinator:
» To ensure active participation of all members in meetings/

deliberations.
> To co-ordinate activities of IQAC.
» To ensure adherence of IQAC functioning as per SOPs.
> Preparation of Annual Quality Assurance Report (AQAR).

Secretary:
» Scheduling of meetings, preparation of the agenda and minutes of the

meeting.

» Maintain documents relating to IQAC activities, communication
(within the organization) and archival.

> Assist coordinator in matters related to IQAC.

» Updating of SOPs as and when required.

Members:
» To attend the meetings of IQAC regularly.

» To participate actively in preparation of AQAR.
» To contribute actively in academic audit.
> To participate actively in all other activities of IQAC.

Tenure of Membership:
» The membership of members shall be for a period of five years.

Functioning of IQAC:
+ Criteria In-Charge:
» HOD‘s are members of IQAC are made in-charge of a criterion.

Criteria In-charge will be responsible for the activities falling under
their respective criterion.

> In-charge shall co-opt members other than IQAC members. Members
of each criterion shall hold meetings as and when required.
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Meetings of IQAC:
The members will meet twice in every term/semester.

Additional meetings can be held whenever necessary. The Secretary, in
consultation with the Chairperson and Coordinator, will decide the
agenda and send the details to all members.

The date, time, venue, and agenda of the meeting will be shared with the
members at least three days before the meeting.

The minutes of the meeting will be sent to the members by email and also
uploaded on the institution's website.

Academic Audit:
The Head of Department (HOD) will be responsible for carrying out the

audit, in consultation with the Principal and IQAC Coordinator.

The academic audit will be conducted after the completion of each year.
The audit schedule will be finalized by the Chairperson, after discussing
it with the members in the IQAC meeting.

The audit will be done according to the academic audit guidelines. The
audit reports submitted by the auditors will be sent to the departments for
necessary corrective action.

Preparation of Annual Quality Assurance Report (AQAR):

The AQAR will be prepared according to the NAAC standard format and
discussed in the IQAC meeting. Once finalized, the AQAR will be
presented to the Managing Committee for approval. After approval, the
AQAR will be submitted to NAAC.
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Teaching Staff

+* Preamble:

Teaching is a very respected profession and plays a key role in building the
nation. In a developing country like ours, teachers have a huge responsibility in
shaping the character and careers of students. Moreover, a teacher's good
character leaves a lasting impact on society. All these factors contribute to
making our country strong and vibrant. Therefore, all faculty members are
expected to show good behaviour, so that students look up to their teachers as
role models.

The Code of Conduct is imperative to all teaching faculty of the institute

»> A faculty member must understand that they have a responsibility to
shape the future of students. Therefore, their role goes beyond just
teaching a subject and leaving the rest to the students. Not all students are
self-motivated, and some may need regular counselling and support in
various forms. Faculty members should always strive to find new ways to
motivate and guide students towards better studies and career growth.

> To achieve this, a faculty member should come to class well-prepared
with both theoretical knowledge and practical examples. They should use
visuals like pictures and videos to make the subject more engaging. If
needed, students should be encouraged (or even required) to participate in
class discussions and explain the subject themselves. English should be
used as the medium of communication for these discussions as much as
possible.

» High-quality teaching is only possible when a faculty member is truly
dedicated to their profession, to their students, and to the subject they are
teaching. Dedication and motivation go hand-in-hand. A dedicated
faculty member must see teaching as their long-term career and show this
dedication through their actions, so that students can feel it. While
dedication is hard to measure, its positive impact can be clearly seen.

> A good faculty member should also be a thoughtful thinker, always
looking for ways to improve the teaching system and the academic
environment of the institute. They should actively suggest ideas to make
things better.

» General counselling of students is a responsibility of every faculty
member. If a student doesn’t seem convinced by the counselling, they
should be given a chance to express their thoughts, either in or outside the
classroom. The faculty member should then listen carefully and offer
wise advice, always keeping the student's best interest in mind.
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Faculty members should avoid arguing with students in front of others. If
a disagreement arises, they should handle it calmly and respectfully,
explaining the consequences the student may face today or in future
situations, due to poor communication or disrespectful behaviour towards
faculty and seniors.

There will be times when the student may not be entirely at fault. In such
situations, it’s important for faculty members to remain polite and
respectful, in order to maintain a good rapport with students. The saying
"give respect to get respect™ should be kept in mind.

The faculty member’s behaviour with students should combine authority
with warmth and care. Students should feel that the faculty member is
genuinely concerned for their overall development and growth.

It is the faculty member’s duty to report any acts of indiscipline they
notice on campus. If possible, they should intervene to correct the
situation and restore order.

While everyone has the right to pursue their own career goals, faculty
members should refrain from activities like preparing for competitive
exams or applying for jobs outside the institute during college hours.
These are personal matters and should not take place during working
hours or in academic areas of the institute. Faculty members should only
keep academic materials, such as textbooks, class notes, and students'
answer sheets, in their offices. Engaging in personal job search activities
during working hours will lead to disciplinary action.

Except during lunch breaks, faculty members should be present in the
department or academic areas of the institute and should avoid holding
private meetings with colleagues about non-academic matters during
college hours.

Faculty members should treat their colleagues with respect and maintain a
decent behaviour in front of students. Criticizing fellow staff members,
other faculty, or the management in front of students is not acceptable.

Faculty members must follow the laws of the country and refrain from
engaging in any activity that could harm the reputation of the institute.

Page 90



Head of the Department (HoD)

Standard Operating Procedure for monitoring the academic activities
conducted throughout the year.

% Implementation of SOP:
» Choice of Electives: At the end of each semester, the HOD will

collect elective subject choices from students for the next semester (if
applicable).

» Subject Allocation: The HOD will gather subject preferences from
faculty for the upcoming semester. Every faculty member must
provide at least one choice of subject, ranging from First Year to Final
Year. The HOD will assign subjects to faculty members within one
week, ensuring no faculty member is assigned more than one subject
for the same class. Senior faculty members will be assigned to teach
First Year and Final Year students.

» Course File Preparation: All faculty must prepare their course files
and ensure they are ready one week before the new semester starts.

» Lab Maintenance Review: The HOD will review lab maintenance
with lab in-charges and obtain financial approval for maintenance
from the Principal. Lab in-charges and assistants must complete all
equipment maintenance during the break.

» Pre-Semester Preparation (One Week Before Start):
#+ The HOD will prepare the department’s academic calendar after

receiving the college academic calendar from the IQAC.

+ The Time Table In-charge will prepare the class-wise timetable.

+ All faculties must prepare their teaching plans for both theory and
practical subjects.

+ The IQAC and HOD will review course files and teaching plans.

+ The HOD will appoint class teachers and assign other departmental
duties.

+ Class teachers will prepare and circulate the Academic Book to faculty
and students.

+ Mentoring in-charges must appoint mentors for students.
» Semester Start:
+ Teaching and learning must begin on the first day of the semester.

+ The class teacher will start the student registration process from the
first day of the semester.

+ The HOD and Vice Principal will monitor classes and practicals as per
the timetable.

+ Class teachers and mentors will follow up daily on student absences.
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+ The HOD will review absentee reports weekly and submit them to the
Vice Principal for action.

+ Project allocation to students should be done in the first week of the
semester.
Grievance Handling: Any student grievances must be reported to the

Principal through the IQAC for further action.

Attendance and Progress Reports:
+ Class teachers will prepare monthly attendance and academic progress

reports and send them to the Principal through the HOD and Vice
Principal.

+ The HOD will display the monthly defaulter list on the notice board
and send the attendance to students’ parents.

+ Counselling for defaulter students will be done by the class teacher,
mentor, Vice Principal, HOD, and Principal.

Syllabus Coverage and Feedback:
+ The Vice Principal will review syllabus coverage monthly and send

the report to IQAC and the Principal through the HOD.

+ The class teacher will prepare a result analysis after the University
declares results and send it to the Principal through IQAC.

+ Event coordinators must prepare event reports in the prescribed format
and send them to the IQAC and Principal via the HOD.

+ The Vice Principal and class teacher will collect student feedback
(online or offline) twice in a semester—mid-semester and at the end.
They will analyse this feedback and send the action taken report to the
IQAC and Principal.

Parent-Teacher Meetings: The class teacher and HOD will organize

Parent-Teacher Interaction meetings to discuss students' progress, results,

placements, and academic concerns. The feedback from these meetings

will be sent to the Principal through the IQAC.

Internal Assessment: Internal assessment marks will be displayed on the

notice board after approval from the Principal.

Review and Faculty Meetings: The HOD will periodically review

academic progress and arrange meetings with faculty to discuss issues.

Minutes of these meetings must be recorded.

Faculty Development and Research:
+ The HOD will encourage faculty to publish their research in reputed
journals and participate in workshops, seminars, and FDPs.
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Timetable Coordinator

Standard Operating Procedure of Time Table committee is for smooth
conduction of academic activities in the department.

% Implementation of SOP:

> Prepare draft copy of time table based on distribution of teaching load
of the faculty members before 15 days start of the semester.

> If laboratories sharing with other department, all overlaps of lectures
and practical should resolve in consent with concern HOD and time
table in charge.

> Prepare the final copy of departmental Time table of class wise and
master time table in concern with HOD and Vice Principals.

> To take the approval from the principal and communicate to all faculty
and students one week before semester start.

» Submit one copy to Vice Principal for preparation of master time table
of institute.

Class Teacher/ In-charge

Standard Operating Procedure of Class Teacher for monitoring and guide
the individual class students.

L)

0

» Implementation of SOP:

» Class Teacher first do the registration of respective students & allocate
the roll number according to the registration forms.
+ Prepare the Roll Call List.
+ The final copy of roll call list to each faculty by email.
+ The students‘ database as per format described and sends the final

copy to each faculty by email.

> Provide the Time Table to the students before academic year starts via
emails and what‘s app group.

» Overall responsibilities of the class in discipline, conduct, character and
cleanliness.

> To appoint a Class Representative of the class.

> To check the effective execution of lectures and practical as per the given
time table of respective class room.

» Monthly Attendance to be maintained and submitted to the Vice
Principal, HOD. In case of low attendance immediate action to be taken.

Page 93



A\

YV V V V

Y VYV

YV V V V

A\

Counselling of the students those have less attendance and arrange make-
up classes for the same with respective subject teachers.

Contact Parents and inform about the academic progress & attendance.
All Leave letters, medical certificates, history cards and parent touch
students should be carefully preserved and filled in individual files which
will be used for future purposes.

Aware the students about examination & practical.

Take the Feedback of each & every student with the help of mentors.
Solve the problems which have been mentioned by the students.

If a student is found ill implant of theft or loss is registered by
student/parent the class teacher should try and enquire about the same and
respond appropriately to the parent.

Inform the students that no mobile phones or any digital device to be
allowed during lectures, or college premises.

Every class teacher has liberty to organize and implement scheme for the
welfare of the students in matter of studies, classroom arrangements,
interpersonal relationships etc.

In case of any industrial visit or field trip, class teacher should inform
parents and have proper permission for the same.

Class Teacher should not seek personal favours from parents.

Prepare the Result Analysis of respective class within one week after
declaration of the result.

Arrange counselling of the students those have failed in particular subject
and arrange remedial classes for the same with respective subject
teachers.

Assistant Professor

Ensure that students attend classes as per university rules.

Follow the instructions given by the Head or Principal and plan your
work accordingly.

Assess and evaluate students’ performance regularly.

Create study materials to help in teaching and learning.

Offer services and support to industries and the local community.
Organize and participate in activities beyond academics, such as sports,
arts, and other student activities.

Provide guidance and support to students through counselling and
mentoring.

Conduct research on industry-related problems and offer consultancy
services.

Keep in touch with students' parents and the community.

Publish at least one research paper every semester.
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Participate in at least one seminar, conference, or workshop every year.
Take part in managing the department, including lab management.
Become a member of at least two relevant professional organizations at
your own expense.

Help in activities that maintain the institute's accreditation.

Help in organizing exam supervision and assessments.

Organize extra classes to help students who need additional support.
Work on securing funds from different agencies.

Continuously improve your qualifications.

Write books or detailed research papers (monographs).

Perform any other tasks assigned by the Management or Principal from
time to time.

Library

Every student must carry their identity card while in the library.

Students must enter their name in the library register when entering.
Students should show their identity card if asked by library staff.

Students will be given two books at a time for 7 days. These can be
renewed twice if the books are not in demand.

Books that are in demand cannot be renewed.

The use of the digital library and internet is only for academic work, not
for entertainment.

Smoking, spitting, and eating are strictly banned inside the library.
Students must maintain silence in the library.

Switch off your mobile phones while in the library.

Sleeping in the library is not allowed.

Books, magazines, journals, CDs, PCs, and other library equipment must
be handled carefully.

The library has the right to check any personal items and is not
responsible for any loss or damage to them.

Keep your bags and belongings on the designated racks.

Books should be returned on time. Late returns will result in a fine as per
the library rules.

If a book is damaged when returned, you will have to pay a fine and
either replace the book or pay for its cost.

If you lose your identity card, inform the librarian immediately to prevent
misuse.

Maintain a friendly and respectful relationship with the library staff.
Submit your identity card to the library when clearing any dues.
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Librarian

Prepare and issue library cards to students and staff.

Receive book requests from students and issue books according to the
library rules.

Ensure that books issued to students and staffs are returned on time.
Maintain a record of fines and inform students to pay the fine.

Follow the proper procedure to issue and receive books from students and
staff.

Display information about new books and journals by showing a
photocopy of their cover pages.

Receive international journals and magazines, and highlight important
articles or news.

Collect back issues of journals and periodicals, arrange for binding, and
store them properly.

Ensure that the library is always neat, clean, and presentable.

Post newspaper clippings about education or social matters on the library
notice board.

Organize and conduct library committee meetings as per guidelines.
Regularly assess the need for books and periodicals, and submit a list to
the principal for procurement.

Oversee the automation of library systems and update them as needed.
Encourage faculty and students to use journals and books.

Conduct an annual verification of all library books, and prepare a list of
books that are outdated or damaged beyond use.

Bind books that are damaged and need repair.

Report to the Head of Department (HOD) or section heads about books
that are rarely used by faculty or students.

Receive expert committees and present library information to them
effectively.

Administrative Staff

Staff members should maintain the highest standards of professional
behaviour, as expected in an educational institution.

Staff members should work together, offering support, help, and guidance
to their colleagues, the Head of Department (HOD), and the
administrative head, to ensure smooth communication within the institute.
Staff members should not use their position in the institute for personal
benefit or profit.
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Staff members should avoid actions or words that could harm the
institute’s reputation or cause harm to colleagues in the eyes of others
(staff, students, or parents).

Staff members should stay objective and avoid promoting personal
beliefs, politics, or biases in their work.

Staff members should be familiar with and follow the institute's policies,
rules, and procedures. They should usually communicate through the
proper channels and encourage students to do the same.

The institute will provide opportunities for staff development, and
employees may be asked to attend training sessions, which will align with
the institute's goals.

Staff members should arrive at work on time as per their service
conditions. If they are going to be late or absent, they should inform the
HOD or administrative head in advance, so that necessary arrangements
can be made.

Office Superintendent

Check and verify admission and eligibility documents and maintain
admission records.
Supervise and maintain personal files of staff and faculty.

Ensure discipline and manage the work schedule of class IV employees.
Check the staff attendance register daily and send it to the Principal for

counter-signature.

Maintain the register for casual leave.

Keep a register for staff movement under office administration.

Supervise and review daily reports from the security department and
other sections of the college.

Maintain and supervise the register for key movement in the office.
Initiate disciplinary action when needed, based on the Principal's
instructions.

Provide guidance and assistance to the Accounts department and other
sections whenever needed.

Organize the printing of brochures and placement-related documents for
the institute.

Help the Principal in welcoming guests and dignitaries in a respectful
manner.

Handle all correspondence, record it, and send it to the Principal, HOD,
or section heads for further action.

Coordinate with the University, UGC, and the Social Welfare Department
on relevant matters.
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Maintain all files in an organized and up-to-date manner, following a
proper numbering system.

Be responsible for managing the establishment section, student section,
stores, maintenance, and security sections.

Supervise the admission section but do not directly handle admission
matters.

Ensure general discipline and maintain good relationships among the
institute's staff.

Receive parents, visitors, and students respectfully and help resolve any
concerns in coordination with the HOD or section heads.

Resolve minor grievances from students (related to administration or
personal problems) in a timely and sympathetic manner, ensuring that
students are satisfied.

Manage the biometric attendance and related requirements.

Accountant

Keep records of accounts related to construction work.

Prepare documents for the annual audit.

Prepare the college’s budget estimate under the guidance of the Principal,
Vice-Principal, and HOD/section heads, and regularly review it.

Check bills before payment.

Verify the monthly pay sheet.

Submit the electronic TDS returns.

Keep all required books of accounts updated, like dead stock registers,
ledgers, consumable registers, and registers for fixtures and fittings. Make
sure these are attested every month. Also, take care of receipt books and
vouchers.

Prepare all the records needed by the statutory auditors and present them
regularly.

Control the advance register and ensure timely recovery of advances.
Supervise the maintenance of files and records managed by Accounts
Assistants.

Hold one of the duplicate keys to the cash box.

Receive the fee collection records from the bank and maintain these
records.

Notify students about their dues and ensure all fees are collected within
the academic year, under the guidance of the Vice-Principal
(Administration).

Reconcile the bank statements with the fees collected.
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Maintain the advance register and ensure that advances are settled on
time.

Keep all files updated and properly numbered.

Prepare the monthly pay sheet and ensure payments are made.

Settle journey claims and advances.

Prepare TDS statements and submit them to the Chartered Accountant.
Type all letters related to the section and other work assigned by the
Office Superintendent or officers in emergencies.

Maintain the fee collection register.

Maintain the cash book and get it attested by the Accountant daily and by
the Principal once a week.

Ensure the cashier writes the ledger.

Follow up with the Social Welfare Office for any balance fee payments
and check with the SBI treasury branch for cheque clearance.

Receive the record of fee collections from the bank counter and keep the
record updated.

Perform any other tasks assigned by the Principal.

Prepare various proposals for the utilization of grants.

Senior Clerk

Check the UGC and SPPU, Pune websites.

Keep personal files for teaching and non-teaching staff.

Maintain attendance registers for both teaching and non-teaching staff.
Keep service books updated.

Maintain leave records for staff.

Issue advertisements for recruitment of teaching and non-teaching staff.
Get approval from the PMT/University, in consultation with the OS and
Principal.

Prepare proposals for the SPPU, Pune to approve new staff.

Complete the attendance records of faculty and non-teaching staff and
send them to the accounts department for payment processing.

Keep all files updated, numbered, and organized.

Type all documents related to the section, and during emergencies, assists
with typing other work as assigned by the OS or officers.

Perform any other duties given by the Principal when needed.
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Clerk

Keep the original documents of students safe and take care of their final
disposal when required.

Handle Transfer Certificates (T.C.) and eligibility forms.

Maintain files and registers related to the section, ensuring they are
updated, numbered, and properly organized. Keep both current and old
files neatly labelled and numbered.

Collect scholarship forms from Economically Backward Class (EBC)
students, as well as students from SC, ST, NT, VJ, DT, OBC, SBC, and
SEBC categories, and submit them to the Social Welfare department
along with caste validity and other required documents, within the given
time limit.

Collect Minority scholarship applications (both Central and State
Government) from students and submit them to the Directorate of
Technical Education, Maharashtra, complete in all respects, within the
prescribed time limit, under the supervision of the Principal.

Prepare a merit list of all students admitted to the first year, categorized
as required by the Directorate of Technical Education, Maharashtra, and
submit it to them for approval within the given time.

Follow up regularly for approval and sanction of scholarships from ESC,
Social Welfare, and other sources.

Issue ‘No Dues Certificates’ to students promptly when they request
them.

Issue Transfer Certificates to students whenever they ask, ensuring that
the ‘No Dues Certificate’ has been cleared by them.

Type all letters related to the section, and during emergencies, assists
with typing other work as assigned by the Office Superintendent or
Officers.

Always behave politely and helpfully when interacting with students,
former students, faculty, and staff.

Perform any other tasks assigned by the Principal or Vice Principal as
needed
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Examination
College Examination Officer (CEO)

The CEO’s role is to make sure that exam for all classes and subjects are
conducted smoothly in the college.

The CEO is responsible for coordinating:
+ Theory Exams
+ Practical Exams

The CEO communicates with the SPPU, Pune in cases such as:

+ Correction or change of names on mark sheets.

+ Sending revaluation requests from students.

+ Handling photocopy requests for answer sheets.

+ Dealing with delays in receiving results.

+ Addressing cases where exam questions are out of syllabus or
incorrect.

The CEO must print and hand over the correct number of printed question

papers for each subject, date, and time to the senior supervisor at least 20

minutes before the exam starts, ensuring complete confidentiality.

The CEO must ensure that security measures, including recording the

proceedings in the control room, are in place and working.

The CEO will work with the external senior supervisor to make sure they

are available for the exam.

The CEO must ensure the availability of necessary equipment for the

exams, such as:

+ One PC with CCTV for downloading question papers securely.

+ A second PC for general exam purposes.

+ A printer.

+ A mobile phone.

+ A secure internet connection for the PCs.

The CEO is responsible for recording and issuing answer books,

holographs, and other exam materials.

The CEO will provide any other support needed by the exam control
room.
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Senior Supervisor

Preamble:

Since exams are an important and serious activity, all office bearers must
perform their duties with full dedication and honesty, ensuring that every
student has a fair and equal chance to perform well in the exam.

>

>
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The SPPU, Pune recommends that each exam block should have between
30 to 40 students.

If more than one paper is assigned to a block, ensure a reasonable number
of subjects and students are allotted, so that there is enough time for
proper invigilation instead of just writing reports.

Preparation of Blocks:

+ Clean the block.

+ Repair any furniture, fans, lights, etc.

Ensure power backup is available.

Sanitize toilets and check for any hidden cheating materials.

Assign duties to staff or make alternate arrangements if needed.

Prepare and display the exam schedule and inform about any exam
postponements.

Take action in case of any unfair means or cheating.

Receive question papers from the CEO and distribute them to the blocks
according to the exam schedule.

Collect answer sheets from the Junior Supervisors.

Pack the answer sheets, send them for correction, and maintain necessary
records, including documents related to the CAP centre.

Appoint standby and reserve Junior Supervisors to handle any
emergencies.

Junior Supervisor

Preamble:

Examination being serious activity the office bearers are required to

perform their duties with complete sincerity upholding the highest principles
so that all examinees are provided with equal and fair opportunity of
performance.
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Report 20 minutes before the exam starts.

Distribute blank answer sheets to students 10 minutes before the exam
begins.

Do not allow students to exchange any materials or communicate with
each other during the exam.

Any malpractices (like cheating) must be immediately reported to the
senior supervisor.

Make sure the correct question papers (based on the subject and pattern)
are given to the students.

Do not use mobile phones or get distracted by anything while on duty.
Ensure students are not disturbed for any reason during the exam.

Do not allow students to leave the exam hall within the first 30 minutes.

Collect the answer sheets, arrange them in order, and then submit them to
the senior supervisor.

Observations:

» Supervisors must stay alert and active while in the examination hall.
> Supervisors should keep moving around to ensure nothing goes
unnoticed.

> In case of any emergency, the Junior Supervisor can exchange duties
with another supervisor. This change should be reported in writing to
the Senior Supervisor or CEO.

Supporting Staff

Preamble:

Examinations are an important activity. Those in charge must do
their duties honestly and with full dedication. This ensures that all
students have an equal and fair chance to perform well.

Report 30 minutes before the exam starts.

Open the examination blocks 20 minutes before the exam begins.

Follow the duties assigned by the Senior Supervisor.

Avoid taking leave at the last moment, unless it's absolutely necessary.
Do not leave the exam venue without informing and getting permission
from the Senior Supervisor.

Help the Senior Supervisor in preparing the exam blocks (such as moving
furniture and keeping the area clean).

Be quick and responsive for any urgent exam-related needs.

Be present at the assigned blocks, venue, or task during the exam.
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Complete any other exam-related tasks given by the Senior Supervisor or
CEO.

Even after the exam is over, do not leave without permission from the
Senior Supervisor.

Examination Advisory for Students

Preamble:

Students must behave in a disciplined and respectful manner,
following high moral and ethical values. They should not try to cheat or
use any unfair means during the exam. The purpose of the examination
system is to give every student a fair and equal opportunity to perform.

Take your seat 15 minutes before the exam starts.

Make sure you have all necessary stationery (pen, pencil, eraser, scale,
etc.) and the allowed calculator (non-programmable electronic calculators
only).

If you face any emergency or urgent need, speak to the exam supervisor
only. Follow their instructions carefully.

Visit the SPPU, Pune website to learn about the punishments for using
unfair means during exams.

Do not borrow stationery or calculators from other students.

Do not talk or even look at other students during the exam for any reason.
Do not argue with the exam supervisor for any reason.

Do not bring any materials (deliberately or unknowingly) into the exam
hall for copying.

Do not attempt to cheat in any way, even through non-verbal
communication.

Do not leave the exam hall for any reason unless the supervisor permits
you.

Do not bring mobile phones, tablets, or electronic gadgets into the exam
hall.

Do not move the benches or disturb the seating arrangement, as it is set
up for the exam officials to conduct their rounds.
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Students
% General Rules and Regulations for Students:
Students shall behave with dignity and courtesy inside and outside the

college.

» Students must be in college uniform daily (except Thursday). In exam
period (internal & university), students must wear college uniform daily
including Thursday.

> Students must wear their identity cards inside the campus and at any
events outside the campus. The I-card must be worn around the neck.
This is a rule and must be followed. Violating this will lead to
disciplinary action.

> Mobile phones are not allowed on campus during college hours. If caught
with a mobile phone, a fine will be imposed.

» Students cannot leave the campus during college hours. If there’s a valid
reason to leave early, they must get a gate pass.

» Students are not allowed to entertain visitors on campus without prior
permission.

> Students should also read all notices and circulars displayed on the notice
board. Not reading them is not an excuse for not following the
Instructions.

» Spitting, smoking, and littering on campus are not allowed. Students
should not use or distribute alcohol, drugs, chewing tobacco, gum, or
cigarettes. Breaking these rules will lead to disciplinary action.

» Students are not allowed to bring or use firecrackers in the college
campus.

» Do not throw coloured powder or water during festivals or other
occasions in the college campus.

» Do not scribble on desks, blackboards, or walls of the college.

» Students are not allowed to enter the institute office at unauthorized
times.

» Students should not harm the reputation of the college, staff, or fellow
students on social or electronic media.

» Students must respect the college property. Damaging or destroying any
property will lead to punishment, and the cost of repair will be recovered
from students if the responsible person cannot be identified.

» Do not harm or damage any plants, trees, or identification signs on
campus.
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Students cannot hold any meetings or collect funds without permission
from the Principal, Vice-Principal, or HOD. They cannot display or
circulate any notices without written approval.

Students are not allowed to send any information to the press or media
without the permission of the Principal, Vice-Principal, or HOD.

Students cannot be part of any unauthorized union or group. Any political
or other activities not approved by the management are prohibited.
Gathering in groups in any part of the campus is also not allowed.
Students should not engage in any activities that bring disrepute to the
institution. They should inform the college of any changes in personal
details or address.

Vehicles should only be parked in the designated areas. Students must
wear helmets if they come on two-wheelers. Vehicles parked in
unauthorized places will be impounded.

When attending college events, students should behave in a way that
brings recognition and respect to themselves and the institution.
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Committees

As per the current rules and instructions, different committees have been
formed to handle various issues related to discipline and grievances. These are
explained as following:

Anti-Sexual Harassment/Internal Compliant Committee

The college has set-up an Anti-Sexual Harassment/ Internal Complaints
Committee to handle complaints of sexual harassment at the workplace, in
accordance with The Sexual Harassment at Workplace (Prevention, Prohibition
and Redressal) Act, 2013. This committee is specifically for addressing issues
related to sexual harassment of women at the workplace.

+* Role:

The committee is responsible for ensuring that everyone is aware of the
issue of sexual harassment. If anyone approaches a committee member with
a complaint, the member must immediately inform the other committee
members. A written complaint should be taken from the person who is
affected. The person can submit the complaint within 90 days of the incident
or the last incident. The committee will first try to resolve the issue through
counselling or conciliation (if the complainant agrees). If the issue is not
resolved, an inquiry will be conducted, and the matter should be settled
within 10 days from the date of the complaint. The committee members must
stay alert and work to prevent such incidents by raising awareness and
having open discussions with students.

+» Sexual Harassment:

This includes any of the following unwelcome actions or behaviours (either
directly or indirectly):

» Physical contact or advances.

» Asking for sexual favours.

» Making sexually suggestive remarks.

» Showing pornography.

» Any other unwelcome physical, verbal, or non-verbal behaviour of
a sexual nature.
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% Implementation of SOP:
» The Process for Complaint and Enquiry:

+ Step I: A woman who is affected by sexual harassment should file a
written complaint. She can do this in person, by post, or by email. The
complaint must be submitted to the Anti-Sexual Harassment/ Internal
Complaint Committee within 3 months of the incident. If she couldn’t
file the complaint within this time due to certain reasons, she can
request an extension of 3 more months. If the woman is unable to
make the complaint, her legal heirs can file it on her behalf.

+ Step I11: Once the complaint is received, the Anti-Sexual Harassment/
Internal Complaints Committee will start an inquiry based on the
service rules or, if not available, under the rules of the Sexual
Harassment Act. The inquiry must be completed within 90 days. The
inquiry report will be submitted within 10 days after the inquiry is
finished.

+ Step I11: If the committee finds that the allegations against the
respondent (the accused) are proven, it will send a report to the
Principal. The Principal will take action for sexual harassment as
misconduct based on the service rules or the rules under the Act, if no
service rules are available.

+ Step 1V: The college management will act on the recommendations of
the ICC within 60 days of receiving the inquiry report.

+ Step V: If someone disagrees with the ICC's decision, they can appeal
against it within 90 days of the report being submitted.

Committee for prevention of sexual harassment and atrocities against
students and women

The Committee seeks to achieve these goals through:

» Complaint Redressal: As per the Sexual Harassment at Workplace
(Prevention, Prohibition and Redressal) Act, 2013, action will be taken
once a complaint is filed.

» Dissemination of Information: Information will be shared with the
SPPU campus community through materials, posters, and handouts.

» Awareness Workshops: Workshops will be organized for faculty, non-
teaching staff, and students to create a safe and supportive environment
for learning and discussion.
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» Counselling: Confidential counseling services will be provided to help
those affected by sexual harassment. These services offer a safe space for
individuals to talk about their experiences and the emotional impact of
such incidents.

% Grievance and Discipline Committee for Employees:
This committee will include:

+ Principal

+ Head of Department (HoD)

+ One senior staff member (who will rotate)

L)

% Handling of Grievances, Complaints/Disciplinary Actions for
Employees:
When a grievance or complaint is received against an employee or
violation of rules is reported, the Principal will review it. If the complaint
seems valid, an inquiry will be initiated by the appropriate committee.
This inquiry should begin within seven days of receiving the complaint,
unless it's found to be baseless. The inquiry should be completed within
30 days, and if it takes longer, approval for an extension must be sought
from the Director. In case of disciplinary inquiries for faculty and staff,
the initial inquiry will only be a preliminary review.

s Grievance and Disciplinary Committee for Students:
This committee is responsible for handling serious student grievances and
disciplinary issues. The handling of student grievances will follow the
guidelines set by the UGC (Establishment of Mechanism for Grievance
Redressal) Regulations, 2013.
The committee will include:
+ Principal
+ Head of Department
+ Male Teaching Faculty
+ Female Teaching Faculty
+ General Secretaries
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Anti-Ragging Committee

‘Ragging is a Criminal Offense.’

% Ragging constitutes one or more of any of the following acts:

>

>

Any student or group of students who tease, treat rudely, or harass a
fresher or any other student, either through words or actions.

Any rowdy or undisciplined behaviour by a student or group of
students that causes trouble, physical or mental harm, or creates fear
or stress in a fresher or any other student.

Asking a student to do something they normally wouldn't do, which
causes embarrassment, shame, or distress, harming their mental or
physical well-being.

Any action by a senior student that disrupts the regular academic
activities of a fresher or any other student.

Forcing a fresher or any other student to do academic work (like
assignments or projects) that should be done individually or in a
group.

Any act of financial extortion, such as forcing a fresher or any other
student to spend money or pay for something against their will.

Any form of physical abuse, including sexual harassment, homosexual
assaults, stripping, forcing obscene or lewd acts, or causing bodily
harm or health risks.

Using abusive language or insulting a fresher or any other student
through spoken words, emails, or social media, or deriving pleasure
from their discomfort.

Any act that harms the mental health or self-confidence of a fresher or
any other student, whether intentionally or to show power, authority,
or superiority over them.

«* Punishment:

+ Following punishments for students involved in ragging:

>
>
>

>
>

Cancellation of admission.

Suspension from attending classes.

Withholding or cancelling scholarships, fellowships, and other
benefits.

Barring the student from taking any exams or other evaluations.
Withholding exam results.
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Barring the student from representing the institution in any events,
competitions, or festivals at the regional, national, or international
level.

Suspension or expulsion from the hostel.

Rustication (temporary removal) from the institution for 1 to 6
semesters.

Expulsion from the institution, and the student will not be allowed to
join any other institution.

Filing a First Information Report (FIR) with the police.

Imposing a fine, ranging from 310,000 to I50,000.

Collective Punishment: If the individuals responsible for ragging are
not identified, the institution may punish the entire group to put
pressure on the community to stop ragging.

Fage 1
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Anti-Ragging Squad

Some senior faculty members are nominated to the Anti-Ragging Squad.
All students are encouraged to approach them without any hesitation in case of

ragging.

% Constitution of Committee:
» Principal as Chairman

» Committee Secretary

» Member from Govt. Organization
» Member from Local resident

» Member from local Police Station
» Media Member

> Parent Member

> Teacher Representative

> Lady Teacher Representative

> Non-teaching Staff Representative
» Student Representative

Fage 1
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Student Development Officer

Standard Operating Procedure of Student Development Officer for smooth
running of the students® council and effectively implements the various schemes
of the University in the institute.

@
0’0

Implementation of SOP:

> Apply to schemes like Earn and Learn, NSS, and other programs from
the Board of Student Development (BSD) of SPPU Pune, usually in
the month of July.

> The student council should be formed following the norms and
guidelines set by SPPU Pune. This council will help in organizing
academic and other activities like the annual social gathering, sports,
cultural events, etc.

» The student council should be elected by the students. All class
representatives will be members, and other positions like General
Secretary, Sports Coordinator, Gymkhana Secretary, Cultural
Secretary, Magazine Secretary, NSS Coordinators, University
Representative, and Ladies Representative should be filled through
elections as per SPPU Pune's guidelines.

> Get approval from the Board of Student Development, SPPU Pune,
for the various programs and schemes.

» Once approved, organize these programs and schemes in the institute.

Prepare reports and account for every program organized.

» The audit of all schemes should be completed through the university
in the month of March.

Y

Earn and Learn Scheme

Standard Operating Procedure of Earn & learn Scheme for effectively
implement for needy students as per the guidelines given by the SPPU Pune.

/
0’0

>

Implementation of SOP:
Get approval for the Earn & Learn scheme from SPPU Pune every year,

usually in the month of July.
Notify students to submit the required documents to enroll in the Earn &
Learn scheme.
Students need to submit the following documents:
+ A duly filled application form.
+ Income certificate issued by the Tahasil (Tehsildar).
+ Caste certificate.
+ Valid Non-Creamy Layer certificate.
+ Bank account details.
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Select students based on their family income and academic records,
prioritizing those who are economically disadvantaged.

Assign work to students based on their preferences, at different
departments or sections.

Students can work for 2 hours per day on working days. The payment for
this work is %45 per hour, or as per the guidelines set by SPPU Pune.

At the end of each month, students must submit their work report to the
Earn & Learn Coordinator.

Get approval from the Principal and Accountant to transfer the earned
money to the students' bank accounts.

Prepare the audit report for the Earn & Learn scheme and submit it to
SPPU Pune in March, as per the university's schedule.
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National Service Scheme

Standard Operating Procedure of National Social Scheme (NSS) for
effectively implement for purpose of create the social awareness among the
students.

The National Service Scheme (NSS) plays a key role in shaping the
minds and hearts of students. The main goal of this scheme is to promote
"Education and Service" to the community. It is a program that allows students
to contribute to society's needs and also helps them connect with the
community. Through NSS, students develop various social and communication
skills.

As NSS volunteers, students visit rural areas during camps organized by
their colleges. They take the lead in creating a better environment and also work
to raise awareness about people’s rights and how they can improve their lives.
The scheme encourages students to present themselves confidently and develop
leadership qualities.

NSS also teaches important human values like patriotism, national
integration, cooperation, and communal harmony.

» The motto of NSS is: "NOT ME BUT YOU."
+ Implementation of SOP:

> Every year, the college must get approval from the university for the
NSS Unit.

»> The college also needs approval for a Program Officer from the
university. Once the Program Officer is approved, they must serve for
three years.

» The college has a sanctioned unit of 100 students for NSS. Students
are selected based on their interest, attitude, and involvement with the
scheme. These selected students are called NSS volunteers.

> The final list of selected students is uploaded on the NSS portal.

» The NSS unit organizes regular activities, and one 7-day camp is
conducted in a nearby village.

» The university allows permission for only 50 students to attend the
camp.

» Students must work in NSS for two years and complete one camp.
Each year, they must complete 120 hours of service. After meeting
these requirements, students are eligible for an NSS certificate and the
benefits of ordinance 0.163.

» To ensure smooth running of activities, one faculty member from each
department is appointed for NSS.
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An NSS student representative is selected from among the NSS
volunteers.

The Program Officer conducts regular activities with the approval of
the Principal.

The Program Officer prepares a report on the regular activities and
uploads it on the NSS portal.

At the end of the year, the university conducts an audit of both the
regular activities and the camp.

Fage 1
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Placement Cell
«»» SOP for Placement Cell

» The Placement Cell is responsible for organizing training activities
and managing student recruitment. Here is the simplified Standard
Operating Procedure (SOP) for these activities.

» Placement Cell (PC) handles student placements. Here’s a simplified
procedure for everyone involved.

> The Placement Officer (PO) manages daily placement activities,
builds relationships with industries, and organizes skill development
programs. They also maintain an alumni database, arrange expert
talks, and collect feedback from companies. The PO coordinates with
departments, collects student data for placements, and ensures smooth
execution of drives. They get approval from the Principal for
placement events and handle the necessary arrangements.

> Students must register for placements starting from the 6th semester.
Registration does not guarantee a job or internship. Students must
attend Pre-Placement Talks and carry their ID cards for placement
activities. They will be informed about placement drives in advance
and must submit internship forms if selected.

> Students should check company details before applying, and once they
apply, they cannot withdraw. They can apply to as many companies as
they wish until they get a job. Students must meet eligibility criteria
and attend tests/interviews if shortlisted.

» Students caught using gadgets or cheating during placements will be
removed from the process, and if a placed student cheats, their offer
will be cancelled.

» Supporting staff helps arrange venues for placement events, gets
necessary permissions, and maintains discipline. They keep attendance
records and maintain documentation for all placement activities.

» Peons maintain cleanliness in the PC, offer refreshments to visitors,
ensure materials are available, and get necessary signatures from the
Principal.

» This procedure ensures smooth functioning of all placements and
training activities.
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Academic Research Coordinator (ARC)

The Academic Research Coordinator at Pravara Medical Trust

ensures the proper implementation of SOPs (Standard Operating Procedures) in
research activities. Here's a simplified, point-wise explanation:

¢ Implementation of SOP:

The Academic Research Coordinator at Pravara Medical Trust ensures the
proper implementation of SOPs (Standard Operating Procedures) in research
activities. Here's a simplified, point-wise explanation:

>

>

Oversee Research Operations: Ensures all research is done following
the approved SOPs.

Staff Training: Trains research staff on the correct SOPs.

Monitor Compliance: Regularly checks that SOPs are being followed
properly.

Maintain Quality: Ensures high standards in research by following
SOPs.

Support Research Teams: Helps research teams work smoothly and
efficiently.

Ensure Ethical Standards: Makes sure research follows ethical
guidelines and regulations.
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Skill Development Cell

Standard Operating Procedure of Skill Development Cell for implement
the skill development courses for students.

Implementation of SOP:

> Register for skill development programs in the field based on the local
industry’s needs, to help provide jobs for youth who have dropped out
of school.

> Organize a Skill Mela to counsel dropout students in nearby areas,
collect data on dropouts, and understand the needs of local youth.

> Monitor the colleges that are in the process of getting approval for
their Training Centers from the concerned organizations.

> Identify dropout students and enroll them in relevant courses.

> Appoint the required staff for student training, use biometrics to check
attendance, and ensure quality training.

> Enroll eligible students for assessment, pay their fees using the grants
received.

» Complete the assessment and get the results from the relevant
assessment agency.

» Maintain records of the enrolled students as required by the skill
development agency, and submit updated records to the appropriate
authority.

> Follow up with relevant agencies to ensure 100% recovery of
applicable grants.
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Mentor Mentee Scheme

Many students from rural areas face financial, academic, and adjustment
challenges. To help them succeed in their studies and careers, a Mentor-Mentee
Scheme is needed.

% Objectives:

> Increase teacher-student interaction.

» Improve academic performance and attendance.

> Support slow learners and encourage top performers.
> Provide equal support to all students.

> Reduce dropout rates.

% College-Level Committee:

Each college will have a committee led by the Head of the Institute/College,
with the IQAC Coordinator and Heads of Departments. The committee will
create a scheme based on student numbers and needs.

+* Guidelines:

» Students will have a mentor from the first year.

Each mentor will have 15-30 mentees or as per student teacher ratio.
Mentees should stay with the same mentor throughout their degree.
Mentors will meet their mentees at least twice a semester and record
the meetings.

Mentors will meet mentees regularly, individually or in groups.
Mentors will report top-performing students to the Head of the
Institute.

» Mentors will help students with poor performance or attendance.

Y V VYV

Y V

«* Areas to Review:

» Attendance: Mentors will track attendance and guide irregular
students.

» Academics: Mentors will help improve academic performance and
arrange extra classes if needed.

» Behavior: Mentors will guide students on behavior and discipline.

» Achievements: Mentors will recognize talents and co-curricular
achievements.

» Health: Mentors will check on physical and mental health.
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% Mentor’s Responsibilities:

» Explain the Mentor-Mentee Scheme to students.

> Meet mentees at least twice a semester and keep records.
» Track attendance, academics, and behaviour.

> Inform teachers if a mentee is struggling.

» Offer support and contact parents if needed.

Mentee’s Responsibilities:

> Attend meetings regularly.

> Fill out a personal information form.

> Provide details about attendance, assessments, and activities when
asked.

> Seek advice on personal issues and career choices.
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Cultural Activity

Standard Operating Procedures (SOPs) for cultural activities outline how to
organize and manage Institute-sponsored cultural events. These procedures also
help communicate university policies and best practices.

% Implementation of SOP:

>

>

The Principal should form a cultural committee at the start of the
academic year, including staff and students.

The Cultural Secretary (CS) will coordinate cultural activities with
staff and committee members. CS can form volunteer groups for
different tasks and inform authorities.

Students, with the Principal's or cultural coordinator's permission, can
post notices about cultural activities on the institute's notice boards
and department boards.

Cultural coordinators hold meetings to give instructions and assign
duties. After meetings, auditions are conducted with a selection
committee.

Students and staff should fulfil their assigned responsibilities
sincerely.

Expenditure details must be submitted within two weeks after an
event. The Principal has the final say on financial support for cultural
programs.

The cultural coordinator decides which performances are included in
the event. Students can participate in multiple events, based on time
and available slots.

Maintain records of all events and prepare a one-page report signed by
the Principal.

Fage




Sport Committee
% Implementation of SOP:

The Sports Committee ensures smooth conduct of sports events on campus and
student participation in inter-college, district, state, national, and international
competitions.

% Management & Content:

The Physical Director plans sports activities, which are approved by the
Principal and Director. The committee manages the annual sports budget and
approves the sports plans.

s Objectives:

> Build goodwill among students through sports.
» Improve the institute’s image via sports.
> Encourage physical fitness with a competitive sports program.

> Provide opportunities for students to compete at national and
international levels.

% Implementation:

-

Hold regular meetings with sport coordinators.

Plan and submit annual sports events to the Principal.
Prepare sport schedules.

Attend university-level physical director meetings.
Issue instructions and notices to sport coordinators.
Ensure sports rules are followed.

Prepare and get approval for the annual sports budget.
Oversee sports ground maintenance.

Issue sports materials to students and keep records.

vV V. .V ¥V V V VY VY V V

Handle sports competition procedures and prepare reports.
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Attend the annual sports meeting with the Physical Director.
Communicate instructions and notices to departmental
coordinators.

Collect budget inputs from departments and pass them to the
Physical Director.

Conduct meetings with departmental coordinators.

Encourage student participation in indoor and outdoor sports.
Create and share sports schedules with students.

Select sports personnel for various roles.

Prepare reports on sports activities.

Arrange for smooth conduction of games.

Help improve student skills and ensure participation in sports.

Attend meetings with departmental coordinators.

Share notices and instructions with students.

Collect student information and pass it to the departmental
coordinator.

Help organize and manage sports activities.
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Alumni Activity
«» Alumni Relations and Event SOP:
» Ethical Protocol:

+ Stay connected with alumni.

+ Be polite, not authoritative. Treat them professionally as they are no
longer students.

+ Avoid commenting on their career choices, positions, or personal life.

«» Head of Institution’s Duties:
» Pre-Event:

+ Coordinate with Alumni in charge.

+ |dentify alumni for the activity.

+ Alumni Cell will contact alumni, decide dates, and arrange logistics.

+ Ensure the venue is suitable, considering audience size, internet
connectivity, and audio-visual setup.

+ Conduct a pre-event check and submit a report.

+ Arrange for stage seating and felicitation.

+ Share registration link with target audience.

» During Event:

+ Maintain discipline and follow the communicated protocol.
+ Take photographs of the event, including audience and speakers.
+ Ensure the attendance report is signed by participants.

» Post-Event:

+ Prepare and email the activity report to Alumni Cell.
+ Maintain event documentation for accreditation.
+ Distribute participation e-certificates.
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Duties of Alumni Cell:
Pre-Event:

+ Coordinate with the Head of the Institution.

+ Obtain the "Know Your Alumnus" form.

+ Arrange logistics and inform the IT team for live streaming.
+ Prepare the feedback form and registration link.

+ Send event details to all institutions.

During Event:
+ Ensure discipline is maintained and protocol is followed.
Post-Event:

+ Send a "Thank You" email to alumni with event photos.
+ Check the activity report from the Head of the Institution.
+ Maintain documentation for accreditation.

+ Prepare news for print and social media.

+ Transfer e-certificates to the Alumni in-charge.

Duties of IT Team, Alumni Cell:
Pre-Event:

+ Set up for live streaming.
+ Perform an IT/AV check.

During Event:
+ Ensure flawless IT/AV functioning and protocol compliance.
Post-Event:

+ Update event details on the website.
+ Process media content for print and social media.

Fage




Magazine
Magazine Committee SOP:
Objective: To publish the college magazine.
Implementation Steps:

Formation of Committee: At the beginning of the semester, a college-
level magazine committee is formed, with a departmental coordinator for
data collection.

Monthly Meetings: At the end of each month, a meeting is held to
collect data and assign work among coordinators and students.

Team Formation: Each departmental coordinator forms a group of 2-3
students to help in the work.

Collecting Information:

+ Messages from institute trustees, with their photos and signatures.

+ Write short essays about the institute’s achievements.

+ Collect department-wise information from coordinators.

+ Collect data on top students and their photos.

+ Gather extracurricular activity contributions like drawings, poems, and
articles in Marathi, Hindi, or English.

Magazine Layout: After data collection, the printing committee decides
the magazine's layout, quality, and quantity.

Publication: The magazine is published on the day of the annual social
gathering, with the chief guest.

Distribution: The departmental coordinators distribute the magazine
copies to all students.
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Website

% College Website SOP:

» Objective: To maintain and update the college website with regular
activities.

0

Implementation Steps:

>

>

Send Updates: Departments should send updates regularly to the
website coordinator for uploading on the college website.

Regular Website Checks: Visit the website regularly and suggest any
necessary changes to the website coordinator.

Follow-Up: Follow up on the data sent to ensure it is uploaded on the
college website.

Social Media Updates: Upload department event photos on the
college Facebook page and Twitter account regularly.

Promote Website: Encourage students to visit the website, like the
college Facebook page, and follow on Twitter.

Request Reviews: Ask students to review the website to help improve
it and increase traffic.

Share Activities: Send information about staff and student activities
to the website coordinator regularly.

Upload Data: Upload updated data from departments, news, circulars,
results, event photos, invitations, etc., on the college website.
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Green Campus
Green Campus SOP:

Objective: To manage and maintain the green campus, control pollutants,
and practice waste management.

Garden/Green Area Maintenance:

» Plants & Trees: Regularly water plants, prune trees, mow the lawn,
and remove garden waste. Compost garden waste for manure. Plant
seasonal flowers and trees. Report damaged areas and repair them
every two weeks.

» Lawn Care: Maintain garden benches and educate students to respect
the lawns. Classify plants with proper signage and prepare monthly
reports.

Conduct yearly Green/Energy/Water audits to improve environmental
conditions and ensure compliance with regulations.
Awareness programs should be held to promote sustainable practices.

Ban plastic use in the college. Conduct awareness programs for staff and
students to encourage alternatives like cloth bags and paper folders.

Ban Plastics: Reject non-biodegradable materials like plastic. Use
alternatives such as cloth bags and reusable bottles.

Waste Segregation: Set up bins for wet, recyclable, and hazardous
waste. Ensure proper waste sorting at all levels (e.g., hostels, canteen).

Wet waste, such as kitchen scraps, should be composted using methods
like vermi-composting.

Civil Engineer prepares a report on rainwater harvesting feasibility. The
Green Campus In-charge handles approvals and calculates storage and
filtration needs for reusing rainwater.
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Human Values and Professional Ethics

Teachers provide quality education by treating all students with care, affection,
and fairness. They motivate and guide students without favoritism or
discrimination. Teachers assign marks/grades fairly and respect students'
opinions. They understand students' individual needs and abilities and try to
help them succeed.

The college ensures equal opportunities for differently-abled (Divyangjan)
students:

« Special classrooms and exam rooms are arranged for them.
« Scribes and extra time are provided for exams, as per government rules.
« Wheelchair, Lift, and special toilets are available for the disabled.
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Standard Operating Procedures for using
¢+ Chemistry Lab

Laboratory safety rules are important to reduce risks and ensure safety. Here are
the basic guidelines:

» General Safety Rules:
+ Listen carefully before starting any lab work.

+ Report any spills or accidents immediately.

+ Wear an apron and gloves while working.

+ Wash hands after handling chemicals.

+ Keep hands away from your face during experiments.
+ Tie back long hair.

+ Label all materials with names, dates, and details.

+ Dispose of waste in proper containers.

+ No eating or drinking in the lab.

+ Know where the fire extinguisher and first aid kit are located.
+ Never put anything in your mouth during experiments.
+ Avoid playing or joking in the lab.

+ Clean your area after finishing.

» Important Lab Practices:
+ Always wear eye protection, like goggles, to protect from chemicals

or glassware.

+ Practice fire safety, keep away from flames, and wear protective gear.

+ Handle glassware carefully to avoid breaking. Report and dispose of
broken glass immediately.

+ Keep a proper lab notebook to record procedures and observations.

+ Use gloves for safety, especially when handling chemicals or hot/cold
items.

+ Practice electrical safety, never unplug equipment by pulling the cord.

-

» What Not to Do:
+ Don’t eat or drink in the lab.

+ Avoid using excessive force with glassware or chemicals
+ Never work with chemicals without knowing their safety risks.
+ Don’t use phones or computers while wearing gloves.
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¢ Botany and Zoology Lab Practices and Safety Rules

Here are the key lab safety rules in simpler language:

A\
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Keep the lab clean and tidy.

Wash hands with disinfectant soap when entering and leaving.
No food, drinks, gum, or smoking in the lab.

Don’t put anything in your mouth (pens, fingers, etc.).

Don’t store food where microbes are kept.

Wear a lab coat and safety glasses.

Avoid loose clothing and wear proper shoes.

Keep your table clear of books and bags.

Disinfect work areas before and after use.

Label all items clearly.

Always replace caps on bottles and cultures.

Sterilize inoculating loops/needles with a flame.

Turn off Bunsen burners when not using.

Tie back long hair when using Bunsen burners.

Treat all microorganisms as potential pathogens.

Store microbial cultures properly (incubate or refrigerate).
Wear gloves and a mask when working with infectious materials.
Sterilize equipment and materials.

Never pipette by mouth; use a pipette aid.

Treat everything as a biohazard and don’t pour waste down the sink.

Dispose of solid waste in biohazard bags and autoclave it.
Handle glassware carefully and report breaks.

Dispose of sharp objects in a “sharps” container.

Report spills and accidents immediately.

Report all injuries to the instructor.

Unplug electrical equipment when not in use.

Turn off water supplies after use.

Conserve electricity and water.
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% Physics Laboratory

Here are the lab safety rules in simpler language:

>

VYV V
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Be prepared for the lab and read each exercise beforehand to understand
risks.

Don’t eat, drink, apply cosmetics, or handle contact lenses in the lab.
Stay aware of your surroundings in the lab.

Know where fire extinguishers are, and turn off flames and gas burners
when not in use.

Keep your work area tidy and bring only your lab notebook.

Work carefully and slowly.

Tie long hair back to prevent contamination and fire risks.

Clean your area with ethanol or phenol.

Don’t put lab materials in your mouth, ears, noSe, or eyes.

Don’t eat, talk, or drink while doing experiments.
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¢ Computer Lab

Here are the computer lab rules in simple language:

A\
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Treat the lab equipment and everyone with respect.

Walk quietly and wait for instructions when entering.

Ask an adult for help with technical problems, and don’t touch wires.
Stay in your seat during class.

Raise your hand for help or use the signal your teacher asks for.

Get permission before printing.

Press print only once. Report printer issues to staff.

Save your work often.

Before leaving, check if you saved your work, closed programs, and
restarted the computer.

Leave the lab neat and clean. Push in your chair and take your things.
Log in with your username and password, and don’t share them.

No food, drinks, or gum in the lab.

Don’t remove or disconnect parts of the computer.

Use the internet only for school-related activities.

No personal internet use (chatting, email, etc.).

Don’t download or install programs, games, or music.

Don’t change computer settings (like desktop or screensaver).

Ask before printing.

If you see inappropriate content online, turn off your monitor and inform
staff.

Use CD-ROMs and multimedia only for college work.

Log off when done and leave the computer ready for the next person.
Clean up your materials and push in the chair.

System Administrator Responsibilities:

+ Maintain the network and computers.

+ Allocate logins and passwords.

+ Handle complaints about PCs or networks.

+ Keep printers and scanners in working condition.
+ Help buy hardware and software.

+ Backup important data regularly.

+ Ensure discipline in the lab and server room.

+ Follow procedures for disposing of old items.

+ Keep internet connections secure and prevent misuse.
+ Assist faculty with lab sessions.

+ Perform other tasks as assigned.
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Guidelines for leaving the laboratory
> For a Responsible Lab Worker:

+ Turn off all gas lines.

# Close water taps and ensure containers aren’t overflowing.

+ Never leave heating devices like hot plates on.

+ Return reagent bottles to their shelves and keep the table clean.

+ Always cap bottles, especially those with acids or corrosive materials.
+ Remove protective clothing (lab coat, gloves, goggles) before leaving.

+ Turn off lights, fans, and other electrical equipment.
+ Lock the exit gate and inform security that no one is inside.

» General Lab Safety Procedures:
DO:

+ Bring a record book, pen, lab coat, and head cap.

+ Know the hazards of lab materials.

+ Be aware of safety equipment locations (like emergency phones).
+ \Wear proper protective clothing for chemicals.

+ Wear closed shoes with slip-resistant soles (no sandals).

+ Wear long pants and shirts with sleeves to protect your skin.

+ Wash skin immediately if it comes into contact with chemicals.
+ Label and store chemicals correctly.

+ Tie back long hair and avoid loose clothing.

+ Record results and ask the lab supervisor for help if needed.

+ Write down every step and calculation.

+ Use only the needed amount of chemicals.

+ Handle glassware carefully and report breaks.

+ Dispose of waste liquids properly.

+ Clean equipment after use.

+ Unplug electrical devices when not in use.

+ Close water taps tightly after use.

DON’T:

+ Don’t eat, drink, chew gum, or apply cosmetics in the lab.

+ Don’t store food in lab fridges or ovens.

+ Don’t drink water from lab sources.

+ Don’t use lab glassware for food or drink.

+ Don’t smell or taste chemicals, and never pipette by mouth.

+ Don’t work with chemicals during off-hours.

+ Don’t answer phone calls while performing tests to avoid distractions.

Fage




0.
0‘0

Standard Operating Procedures (SOP)

For Taking Leave

Here are the simplified leave rules:

>

>

Leave Rules: Leave is not a right and depends on work needs. The
authority decides if leave is granted.

Application for Leave: Employees must apply in writing for leave.
Leave can be approved or denied.

Emergency Leave: If an employee needs leave unexpectedly, the
authority can approve it later.

Leave Pass: Employees must get a leave pass before taking leave, unless
it’s an emergency.

Leave Refusal: If leave is denied, the employee will be notified
Immediately.

Extension of Leave: To extend leave, apply before the original leave
ends. Unauthorized leave will not be paid and may be treated as
misconduct.

Recall from Leave: Employees on leave may be recalled if their services
are needed.

Study Leave: Study leave with or without pay may be granted based on
the course length.

Leave Year: The leave year for teaching staff is June-April, and for non-
teaching staff, January-December.

Holidays: Institution holidays can be added to casual or earned leave.
Leave Record: Employees can check their leave balance during office
hours.

Leave Authority: The Principal sanctions leave for staff

Types of Leave:
Casual Leave:
+ 15 days per year for permanent employees, 8 days for non-teaching

staff.
+ Casual leave cannot be carried over or combined with other leave.
+ No more than 3 days at a time.
+ Half-day leave is only for non-teaching staff.
+ Casual leave cannot be cashed.
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> Sick Leave:
+ 10 days full pay or 20 days half pay per year.

+ Sick leave of less than 3 days doesn't need a medical certificate.
+ More than 3 days requires a medical certificate.

+ Sick leave includes holidays within the period.

+ Sick leave cannot be cashed.

» Maternity Leave:

+ Female employees with 1 years of service are entitled to 90 days.
+ Sick leave may be added to maternity leave.
+ Maternity leave can be combined with other leave.

» Earned Leave:

+ Permanent non-vocational employees get 30 days after 1 year of
service.

+ Unused earned leave cannot be cashed.

+ Earned leave must be taken in blocks of 4 days or more.

+ Employees who have worked less than 300 days in the year are not
eligible for earned leave.
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Standard Oprating Procedure (SOP) for Seminar, Conference and
University Work

Eligibility Rules for Special Leave/On Duty for Attending University Work,
Conferences, Seminars, Workshops, etc.

» Applicability: These rules apply to full-time teaching faculty and
academic staff at all constituent colleges of Pravara Medical Trust.

» Effective Date: The rules come into effect after approval by the Board of
Management.

*» Duty Leave:

» Teachers are entitled to special leave/on duty with prior approval from
the Principal.

» A minimum staff should be present to handle duties during the
absence of faculty attending conferences/workshops.

> Teachers attending National/International conferences, seminars, or
workshops are eligible for duty leave.

» Teachers involved in examination work on campus are treated as on
duty; if outside the campus, it is special leave.

» Teachers assigned examination duties on non-working days will be
granted compensatory leave.

L)

» Presenting Scientific Papers:

)

» Travel & Allowances: Teachers presenting papers or chairing
sessions at international/national conferences can travel by first class
or second AC (Associate Professors and above), or second sleeper .
Registration and travel expenses will be covered.

» Attending without Presentation: Teachers attending without
presenting papers may be granted special leave. Travel expenses are
allowed.

» Students: Undergraduate and postgraduate students can present
scientific papers/posters at conferences, but no financial assistance is
provided. The absence will count toward attendance.

» Claim Procedure: Claims will only be accepted if submitted within
15 days after the event.

» Applicability: These rules apply to both regular and contractual
teachers.

» Special Leave: The period of absence for conferences, including
travel time, is treated as special Duty leave.

» Application Process: Faculty must apply to the Principal or Head of
the Institute for leave approval.

Fage
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Green Audit




Empirical Exergy Private Limited

Registered Office: 18-E, Sudama Nagar, Indore 452009
Office (Indore): Flat No. 201, Om Apartment, 214 Indrapuri, Indore (M.P.),
Contact: +91-731-494883 1, Mobilc: +91-78693-27256, 88713-68108
www.ceplgroups.com, email:-eempirical | 8@gmail.com
CIN No: U74999MP2018PTC045751

EEPL!

Ref No: EEPL/2023-24/GREEN/C-09 Date: - 04-06-2022

GREEN AUDIT CERTIFICATE

This is certified that Empirical Exergy Private Limited (EEPL) Indore M.P. has conducted green audit
at Pravara Medical Trust’s Arts, Commerce & Science College, Datta Nagar, Shevgaon (Maharashtra)

for the academic Year 2022-23 and audit report has been submitted.

We avail this opportunity to express our deep and sincere gratitude to the management for their

wholehearted support and co-operations during the green audit.

This certificate is being issued on the basis of the Green Audit conducted by EEPL.

For- Empirical Exergy Private Limited

Rajesh Kumar Singadiya (Director)

M.Tech (Energy Management), PhD (Research Scholar)
Accredited Energy Auditor [AEA-0284]

Certified Energy Auditor [CEA-7271]

(BEE, Ministry of Power, Govt. of India)

" Empanelled Energy Auditor with MPUVN, Bhopal M.P.
Lead Auditor ISO50001:2011 [EnMS) from FICCI, Delhi
Certified Water Auditor (NPC, Govt of India)

Charted Engineer [M-1699118], The Institution of Engineers (India)
Member of ISHRAE [58150]
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Empirical Exergyv Private Limited

Registered Office: 18-E, Sudama Nagar, Indore -452009

Office (Indorc): Flat No. 201, Om Apartment, 214 Indrapuri, Indore (M.P.),
Contact: +91-731-494883 1, Mobile: +91-78693-27256, 88713-68108

www.ceplgroups.com, email:-cempirical | 8(@gmail.com

CIN No: U74999MP2018PTC045751

Ref No: EEPL/2022-23/GREEN/C-09
GREEN AUDIT CERTIFICATE

Date: - 05-06-2021

This is certified that Empirical Exergy Private Limited (EEPL) Indore M.P. has conducted green audit
at Pravara Medical Trust’s Arts, Commerce & Science College, Datta Nagar, Shevgaon (Maharashtra)

for the academic Year 2021-22 and audit report has been submitted.

We avail this opportunity to express our deep and sincere gratitude to the management for their

wholehearted support and co-operations during the green audit.

This certificate is being issued on the basis of the Green Audit conducted by EEPL.

For- Empirical Exergy Private Limited

Rajesh Kumar Singadiya (Director)

M.Tech (Energy Management), PhD (Research Scholar)

Accredited Energy Auditor [AEA-0284]

Certified Energy Auditor [CEA-7271]

(BEE, Ministry of Power, Govt. of India)

Empanelled Energy Auditor with MPUVN, Bhopal M.P.

Lead Auditor ISO50001:2011 [EnMS) from FICCI, Delhi

Certified Water Auditor (NPC, Govt of India)

Charted Engineer [M-1699118], The Institution of Engineers (India)
Member of ISHRAE [58150]
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_Empirical Exergy Private Limited

Registered Office: 18-E, Sudama Nagar, Indore -452009

Office (Indore): Flat No. 201, Om Apartment, 214 Indrapuri, Indore (M.P.),
Contact: +91-731-4948831, Mobile: +91-78693-27256, 88277-30817
www.ceplgroups.com, email:-eempirical 1 8@gmail.com

CIN No: U74999MP2018PTC045751

Ref No: EEPL/2021-22/C-13 Date: - 02-06-2021

GREEN AUDIT CERTIFICATE

This is certified that Empirical Exergy Private Limited (EEPL) Indore M.P. has conducted green audit
at Pravara Medical Trust’s Arts, Commerce & Science College, Shevgaon Dist. Ahmednagar, Ayurved
College Campus, Akhegaon Road Shevgaon Dist Ahmednagar for the academic Year 2020-21 and

audit report has been submitted.

We avail this opportunity to express our deep and sincere gratitude to the management for their

wholehearted support and co-operations during the green audit.

This certificate is being issued on the basis of the Green Audit conducted by EEPL. .

For- Empirical Exergy Pvt. Ltd

Rajesh Kumar Singadiya

(Director & Energy Expert)
Accredited Energy Auditor (AEA-284)
Certified Energy Auditor EA-7271
Lead Auditor for ISO 50001:2011 (EnMS) .
Mob: 078693-27256
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Empirical Exergy Private Limited

Registered Office: 18-E, Sudama Nagar, Indore -452009
Office (Indore): Flat No. 201, Om Apartment, 214 Indrapuri, Indore (M.P.),
Contact: +91-731-4948831, Mobile: +91-78693-27256, 88277-30817

www.ceplgroups.com, email:-cempirical | 8@gmail.com
CIN No: U74999MP2018PTC045751

Ref No: EEPL/2020-21/C-08 Date: - 03-06-2019

GREEN AUDIT CERTIFICATE

This is certified that Empirical Exergy Private Limited (EEPL) Indore M.P. has conducted green audit
at Pravara Medical Trust’s Arts, Commerce & Science College, Datta Nagar, Shevgaon (Maharashtra)

for the academic Year 2019-20 and audit report has been submitted.

We avail this opportunity to express our deep and sincere gratitude to the management for their

wholehearted support and co-operations during the green audit.

This certificate is being issued on the basis of the Green Audit conducted by EEPL.

For- Empirical Exergy Pvt. Ltd

Rajesh Kumar Singadiya

(Director & Energy Expert)

Accredited Energy Auditor (AEA-284)
Certified Energy Auditor EA-7271

Lead Auditor for ISO 50001:2011 (EnMS)
Mob: 078693-27256
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Empirical Exer Private Limited

Registered Office: 18-E, Sudama Nagar, Indore -452009

Office (Indore): Flat No. 201, Om Apartment, 214 Indrapuri, Indore (M.P.),

Contact: +91-731-494883 1, Mobile: +91-78693-27256, 88277-30817
www.ccplgroups.com, email:-cempirical | 8@ ymail.com |

CIN No: U74999MP2018PTC045751

Ref No: EEPL/2019-20/C-08 Date: - 01-06-2018

GREEN AUDIT CERTIFICATE

This is certified that Empirical Exergy Private Limited (EEPL) Indore M.P. has conducted green audit
at Pravara Medical Trust’s Arts, Commerce & Science College, Datta Nagar, Shevgaon (Maharashtra)

for the academic Year 2018-19 and audit report has been submitted.

We avail this opportunity to express our deep and sincere gratitude to the management for their

wholehearted support and co-operations during the green audit.

This certificate is being issued on the basis of the Green Audit conducted by EEPL.

For- Empirical Exergy Pvt. Ltd

Rajesh Kumar Singadiya

(Director & Energy Expert)

Accredited Energy Auditor (AEA-284)
Certified Energy Auditor EA-7271

Lead Auditor for ISO 50001:2011 (EnMS)
‘Mob: 078693-27256

Bl

i
e

Page 105



Energy Audit




Empirical Exergy Private Limited

Registered Office: 18-E, Sudama Nagar, Indore -452009
Office (Indore): Flat No. 201, Om Apartment, 214 Indrapuri, Indore (M.P),
Contact: +91-731-494883 1, Mobile: +91-78693-27256, 88713-68108
www.eeplgroups.com, email:-cempirical | 8(@gmail.com
CIN No: U74999MP2018PTC045751

Ref No: EEPL/2022-23/ENG/C-07 Date: - 05-06-2021

ENERGY AUDIT CERTIFICATE

This is certified that Empirical Exergy Private Limited (EEPL) Indore M.P. has conducted Energy
audit at Pravara Medical Trust’s Arts, Commerce & Science College, Datta Nagar, Shevgaon

(Maharashtra) for the academic Year 2021-22 and audit report has been submitted.

We avail this opportunity to express our deep and sincere gratitude to the management for their

wholehearted support and co-operations during the energy audit.

This certificate is being issued on the basis of the Energy Audit conducted by EEPL.

For- Empirical Exergy Private Limited

Rajesh Kumar Singadiya (Director)

M.Tech (Energy Management), PhD (Research Scholar)
Accredited Energy Auditor [AEA-0284]
Certified Energy Auditor [CEA-7271]

(BEE, Ministry of Power, Govt. of India)
Empanelled Energy Auditor with MPUVN, Bhopal M.P.

Lead Auditor ISO50001:2011 [EnMS) from FICCI, Delhi

Certified Water Auditor (NPC, Govt of India) . '
Charted Engineer [M-1699118], The Inst_itution of Engineers (India)

Member of ISHRAE [58150]
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Empirical Exergy Private Limited

Registered Office: 18-E, Sudama Nagar, Indore -452009

Office (Indore): Flat No. 201, Om Apartment, 214 Indrapuri, Indore (M.P.),
Contact: 191-731-494883 1, Mobile: +91-78693-27256, 88277-30817
Www.ceplgroups.com, email:-cecmpirical | 8@gmail.com

CIN No: U74999MP2018PTC045751

Ref No: EEPL/2021-22/C-11 Date: - 02-06-2021

ENERGY AUDIT CERTIFICATE

This is to certify that Empirical Exergy Private Limited (EEPL) Indore M.P. has been conducted

Audit of Pravara Medical Trust’s Arts, Commerce & Science College, Shevgaon Dist.

Energy
2020-21

Ahmednagar, Ayurved College Campus, Akhegaon Road Shevgaon Dist Ahmednagar Year-

The positive approach on ‘nergy management and energy conservation measures implemented,

verified and found to be working, and satisfactory. LED based lighting system conserve highly valued

€nergy saving its appreciable.

This certificate is being issued based on the Energy Audit conducted by EEPL.

For- Empirical Exergy Pvt. Ltd

Rajesh Kumar Singadiya
(Director & Energy Expert)

Accredited Energy Auditor (AEA-2 84)
Certified Energy Auditor EA-7271
‘Lead Auditor for ISO 50001:201 1 (EnMS)
Mob: 078693-27256
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Empirical Exergy Private Limited

Registered Office: 18-E, Sudama Nagar, Indore -452009

Office (Indore): Flat No. 201, Om Apartment, 214 Indrapuri, Indore (M.P.),
Contact: +91-731-494883 1, Mobile: +91-78693-27256, 88277-30817
www.ceplgroups.com, ecmail:-eempirical 1 8@gmail.com

CIN No: U74999MP2018PTC045751

Ref No: EEPL/2020-21/C-07 Date: - 03-06-2019

ENERGY AUDIT CERTIFICATE

This is to certify that Empirical Exergy Private Limited (EEPL) Indore M.P. has been conducted
Energy Audit of Pravara Medical Trust’s Arts, Commerce & Science College, Datta Nagar, Shevgaon

(Maharashtra) Year- 2019-20

The positive approach on energy management and energy conservation measures implemented,

verified and found to be working, and satisfactory. LED based lighting system conserve highly valued

energy saving its appreciable.

This certificate is being issued based on the Energy Audit conducted by EEPL.

For- Empirical Exergy Pvt. Ltd

Rajesh Kumar Singadiya

(Director & Energy Expert)

Accredited Energy Auditor (AEA-284)
Certified Energy Auditor EA-7271

Lead Auditor for ISO 50001:2011 (EnMS)
Mob: 078693-27256
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Empirical Exergy Private Limited

Registered Office: 18-E, Sudama Nagar, Indore -452009

Office (Indore): Flat No. 201, Om Apartment, 214 Indrapuri, Indore (M.P.),
Contact: +91-731-494883 1, Mobile: +91-78693-27256, 88277-30817
www.ceplgroups.com, email:-ecmpirical | 8@gmail.com

CIN No: U74999MP2018PTC045751

Ref No: EEPL/2019-20/C-07 Date: - 01-06-2018

ENERGY AUDIT CERTIFICATE

This is to certify that Empirical Exergy Private Limited (EEPL) Indore M.P. has been conducted
Energy Audit of Pravara Mcdical Trust’s Arts, Commerce & Science College, Datta Nagar, Shevgaon

(Maharashtra) Year- 2018-19

The positive approach on energy management and energy conservation measures implemented,

verified and found to be working, and satisfactory. LED based lighting system conserve highly valued

energy saving its appreciable.

This certificate is being issued based on the Energy Audit_conducte'd_ by EEPL.

For- Empirical Exergy Pvt. Ltd

Rajesh Kumar Singadiya

(Director & Energy Expert)

Accredited Energy Auditor (AEA-284)
Certified Energy Auditor EA-7271

Lead Auditor for ISO 50001:2011 (EnMS)

. Mob: 078693-27256
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Environment Audit




Empirical Exergy Private Limited

Registered Office: 18-E, Sudama Nagar, Indore -452009
Office (Indore): Flat No. 201, Om Apartment, 214 Indrapuri, Indore (M.P.),
Contact: +91-731-494883 1, Mobile: +91-78693-27256, 88713-68108
www.ceplgroups.com, email:-eempirical 1 8@gmail.com
CIN No: U74999MP2018PTC045751

Ref No: EEPL/2023-24/EV1/C-08 Date: - 04-06-2022

ENVIRONMENTAL AUDIT CERTIFICATE

This is certified that Empirical Excrgy Private Limited (EEPL) Indore M.P. has conducted
Environmental audit at Pravara Medical Trust’s Arts, Commerce & Science College, Datta Nagar,

Shevgaon (Maharashtra) for the academic Year 2022-23 and audit report has been submitted.

We avail this opportunity to express our deep and sincere gratitude to the management for their

wholehearted support and co-operations during the environment audit.

This certificate is being issued on the basis of the Environmental Audit conducted by EEPL.

For- Empirical Exergy Private Limited

Rajesh Kumar Singadiya (Director)

M.Tech (Energy Management), PhD (Research Scholar)
Accredited Energy Auditor [AEA-0284]
Certified Energy Auditor [CEA-7271]

(BEE, Ministry of Power, Govt. of India)
Empanelled Energy Auditor with MPUVN, Bhopal M.P.
Lead Auditor 1ISO50001:2011 [EnMS) from FICCI, Delhi
Certified Water Auditor (NPC, Govt of India)
. Charted Engineer [M-1699118], The Institution of Engineers (India)

Member of ISHRAE [58150]
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Empirical Exergy Private Limited

Registered Office: 18-E, Sudama Nagar, Indore -452009
Office (Indore): Flat No. 201, Om Apartment, 214 Indrapuri, Indore (M.P.),
Contact: +91-731-4948831, Mobile: +91-78693-27256, 88713-68108
www.ceplgroups.com, email:-cempirical | 8@gmail.com
CIN No: U74999MP2018PTC045751 l

Ref No: EEPL/2022-23/EVI/C-08 Date: - 05-06-2021
ENVIRONMENTAL AUDIT CERTIFICATE

This is certified that Empirical Exergy Private Limited (EEPL) Indore M.P. has conducted
Environmental audit at Pravara Medical Trust’s Arts, Commerce & Science Collcge, Datta Nagar,

Shevgaon (Maharashtra) for the academic Year 2021-22 and audit report has been submitted.

We avail this opportunity to express our deep and sincere gratitude to the management for their

wholehearted support and co-operations during the environment audit.

This certificate is being issued on the basis of the Environmental Audit conducted by EEPL.

For- Empirical Exergy Private Limited

Rajesh Kumar Singadiya (Director)

. M.Tech (Energy Management), PhD (Research Scholar)
. 'Accredited Energy Auditor [AEA-0284]
|\ Certified Energy Auditor [CEA-7271]
i:r‘:.:‘;': . |(BEE, Ministry of Power, Govt. of India)
' Empanelled Energy Auditor with MPUVN, Bhopal M.P.
' Lead Auditor ISO50001:2011 [EnMS) from FICCI, Delhi
_ Certified Water Auditor (NPC, Govt of India)
| Charted Engineer [M-1699118], The Institution of Engineers (India)
\Member of ISHRAE [58150]
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Empirical Exergy Private Limited

Registered Office: 18-E, Sudama Nagar, Indore -452009

Office (Indore): Flat No. 201, Om Apartment, 214 Indrapuri, Indore (M.P.),
Contact: +91-731-4948831, Mobile: +91-78693-27256, 88277-30817
www.cceplgroups.com, email:-eempirical 1 B@gmail.com

CIN No: U74999MP2018PTC045751

Ref No: EEPL/2021-22/ C-12 Date: - 03-06-2021

ENVIRONMENTAL AUDIT CERTIFICATE

This is certified that Empirical Exergy Private Limited (EEPL) Indore M.P. has conducted
Environmental audit at Pravara Medical Trust’s Arts, Commerce & Science College, Shevgaon Dist.

Ahmednagar, Ayurved College Campus, Akhegaon Road Shevgaon Dist Ahmednagar and audit
report has been submitted. Year- 2020-21

The college has been implemented water conservation measures, verified and were found to be

working and satisfactory. The positive approach of the college management towards sustainable

development highly valued and commendable

This certificate is being issued on the basis of the Environmental Audit conducted by EEPL.

For- Empirical Exergy Pvt. Ltd

Rajesh Kumar Singadiya

(Director & Energy Expert)

Accredited Energy Auditor (AEA-284)
Certified Energy Auditor EA-7271

Lead Auditor for ISO 50001:2011 (EnMS)
Mob: 078693-27256
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Empirical Exergy Private Limited
Registered Office: 18-E, Sudama Nagar, Indore -452009

Office (Indore): Flat No. 201, Om Apartment, 214 Indrapuri, Indore (M.P.),
Contact: +91-731-4948831, Mobile: +91-78693-27256, 88277-30817
www.ceplgroups.com, email:-cecmpirical | 8@gmail.com

CIN No: U74999MP2018PTC045751

Ref No: EEPL/2020-21/ C-09 Date: - 03-06-2019

ENVIRONMENTAL AUDIT CERTIFICATE

This is certified that Empirical Excrgy Private Limited (EEPL) Indore M.P. has conducted

Environmental audit at Pravara Medical Trust’s Arts, Commerce & Science College, Datta Nagar,

Shevgaon (Maharashtra) and audit report has been submitted. Year- 2019-20

The college has being implemented water conservation measures, verified and were found to be

working and satisfactory. The positive approach of the college management towards sustainable

development highly valued and commendable

This certificate is being issued on the basis of the Environmental Audit conducted by EEPL.

For- Empirical Exergy Pvt. Ltd

Rajesh Kumar Singadiya

(Director & Energy Expert)

Accredited Energy Auditor (AEA-284)
Certified Energy Auditor EA-7271

Lead Auditor for ISO 50001:2011 (EnMS)
Mob: 078693-27256
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Empirical Exergy Private Limited

Registered Office: 18-E, Sudama Nagar, Indore -452009

Office (Indore): Flat No. 201, Om Apartment, 214 Indrapuri, Indore (M.P.),
Contact: +91-731-4948831, Mobile: +91-78693-27256, 88277-30817
www.ccplgroups.com, email:-eempirical | 8@gmail.com

CIN No: U74999MP2018PTC045751

Ref No: EEPL/2019-20/ C-09 Date: - 01-06-2018

ENVIRONMENTAL AUDIT CERTIFICATE

This is certified that Empirical Exergy Private Limited (EEPL) Indore M.P. has conducted
Environmental audit at Pravara Medical Trust’s Arts, Commerce & Science College, Datta Nagar,

Shevgaon (Maharashtra) and audit report has been submitted. Year- 2018-19

The college has being implemented water conservation measures, verified and were found to be
working and satisfactory. The positive approach of the college management towards sustainable

development highly valued and commendable

This certificate 1s being issued on the basis of the Environmental Audit conducted by EEPL.

For- Empirical Exergy Pvt. Ltd

Rajesh Kumar Singadiya

(Director & Energy Expert)

Accredited Energy Auditor (AEA-284)
Certified Energy Auditor EA-7271

Lead Auditor for ISO 50001:2011 (EnMS)
Mob: 078693-27256
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Introduction of the Institution

Introduction:

Pravara Medical Trust’s Arts, Commerce and Science College Shevgaon was
established in the academic year 2013-14 by the visionary Dr. Balasaheb Vikhe Patil
(Padmabhushan Awarded). Pravara Medical Trust, Loni is the parent institution of the
institute. Institute is affiliated to Savitribai Phule Pune University, Pune. The institute
has graduation program in Science, Arts, Commerce and Computer Application. also
running PG course in Chemistry.

Institute is started only with the degree in science in academic year 2013-14
with only 120 students, in academic year 2022-23 total 795 students are acquiring
knowledge and education in various UG and PG program. Institute focuses on the
women empowerment, gender sensitivities, ethical values through various programs
organizes in the institute.

Vision:

1. To cultivate a culture of excellence and opportunity in rural areas through the
establishment of a leading institute.

2. To offer a transformative educational experience that equips rural students with the
knowledge, skills, and resources needed to address local challenges, seize
opportunities, and build vibrant, resilient communities that thrive in the 21st century.

3. To engage the potential of rural competency and resources through the
establishment of an institute that dedicated to excellence, equity, and opportunity

Mission:

“To deliver high-quality education, practical skills training, and leadership
development programs that empower rural students to succeed academically,

professionally, and personally, while also serving as catalysts for rural development
and prosperity.”
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Pravara Medical Trust’s

AMEDYCY .
o _ % Arts, Commerce and Science College, Shevgaon

Tal: Shevgaon Dist: Ahmednagar 414502 Maharashtra, India

Tel: 02429 223031 Fax: 02429 223399 Email: pmt.acsc@gmail.com

«
ro “‘-I\'

College Code: 1481 College ID: PU/AN/Sci/136/2013 Website: www.pmtacscollege.com

Gender Audit Committee

Sr. No. Name of the Faculty Designation
& 1 | Dr. Onkar J. Rasal Principal

& Mr. Mohan B. Paratwagh Vice- Principal

| 3 | Mr. Sajed S. Patel IQAC Coordinator
4 | Miss. Pooja S. Madne Chairman |
5 Dr. Santosh Powale Member (External) ;
6 Smt. Vasudha Savarkar Member (External) |
7 Dr. Krishna Dehadray Member (External)
8 Mrs. Priti S. Shingare Teacher Representative !
9 Mr. Mahadev Nijave Non-Teaching Representative

6

Principal
Pnncipal
Ars, Comre 2

Sei Cﬁ.’!ﬂge
q“u\“'--}l!' V. Fdiaa

LT ]
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&

<+ Gender Audit:

Gender equality is equal rights and opportunities for all individuals regardless of
their gender, does not imply the eradication of differences between men and women.
Instead, it signifies that individuals should have access to the same rights, responsibilities
and opportunities irrespective of their gender at birth. The aim of this gender audit is to
ensure that the campus is a safer and more supportive space for all individuals. A gender
audit is conducted to identify strategies for creating a more inclusive and equitable

environment in the institution.

< Objectives of Gender Audit:
» To promote gender equality within the campus.
» To identify a gender gaps and challenges.
» To maintain good gender balance in decision-

making process in all the

college activities.

» To execute the policies, rules and actions of the HEI in promoting gender
equality.

» To examine g
teaching staff.

ender- based issues that affect students, teaching staff and non-

A gender audit committee is constituted comprising the experienced faculties of
the institute. The Gender-based information and data is collected in standard format from
the administrative department of the institute. The final results of the data analysis have
been categorized into three different sections. Student profile for UG and PG programs
include in Section I, Section II is about the profile of teaching staff and Section III is

about the profile of non- teaching staff.

Principal
Ars, Comm. & Sci. College 5
Shevgaon, Disi. Ahmednaga
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Data Analysi;

Section —1: Student Profile

Academic Year: 2018-19

Ry @)
‘%:-.r Th— 69\\.9
CAT 2V

1

>0

arts, Comm. & Sci. College
shevgacn, Dist. Ahmednagar

Academic Year Male Female Other Male % Female % Other % Total
2018-19 354 78 00 82 18 00 432
2018-19
m Male
m Female
m Other
Academic Year: 2019-20
Academic Year Male Female Other Male % Female % | Other% Total
2019-20 381 85 00 81.75 18.25 00 466
2019-20
m Male
= Female
| Other
9 bt
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Academic Year: 2020-21

Academic Year Female Other Male % Female % | Other%

2020-21 131 00 78 29 00

2020-21

m Male
= Female

m Other

Academic Year: 2021-22

Academic Year Other Male % Female % Other %

2021-22 00 72.66 2733 00

2021-22
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Acandemic Year: 2022-23

Academic Year Male | Female | Other Male % Female % | Other% | Total
2022-23 574 221 00 72.3 294 00 795 |
2022-23
m Male
m Female |
m Other i
!
(|
Students Gender Ratio of Academic Year: 2018-19 to 2022-23 [I
.'
700
600
500 F
400 o :
‘,__ 1
300 |[
200 =
100 .—__._”_——/-
0 2 'y r 3 r 3
2018-19 2019-20 2020-21 2021-22 2022-23
—f=—Male =—f—Female =—fr—Other
Academic Year Male Female Other Male % Female % Other% Total
2018-19 354 78 00 82 18 00 432
2019-20 381 85 00 81.75 18.25 00 466
2020-21 464 131 00 78 22 00 595
2021-22 505 190 00 72.66 27.33 00 695
2022-23 574 221 00 723 27.7 00 795 |
Total 2278 705 00 76ﬂ 23.6 00 2983

arrs, Com™
Shevgasch, DSt

1. & Sci. College

Anmednagar
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In the academic year 2018-19 to 2022-23 the percentage of boy’s students is on
average 76.4, and the female ratio is 23.6%. As compared to the male students admitted,
the percentage of female students is low. The percentage of female student has shown an

increase cach year from the academic year 2108-19 t 2022-23.In 2018-19, the girls was
18%, which increase to 27% in 2022-23.

Section —11: Teaching Staff Profile

Academic Year: 2018-19

Academic Year Male Female Other Male % Female % | Other% Total
L 2018-19 19 7 00 73 27 00 26
2018-19 l
m Male |
= Female i
m Other .
|
|
|
|
; |
|
Principal "-
ars, Comm. & Sci. College \
Shevgaon, Dist Ahmednagar ;
|
i
10 |
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Academic Year: 2019-20

_Academic Year Male Female Other Male % ___[-'_ﬂ_ng_!g_g’_-*_- ¢ iil_ I!g_'__?_c__ u___T9"| =
2019-20 19 10 00 65.5 345 00 29
2019-20
= Male
m Female
m Other
Academic Year: 2020-21 '
Academic Year Male Female Other Male % Female % Other % Total
2020-21 24 8 00 75 25 00 32
2020-21
= Male
m Female
m Other
Principal 11

arts, Comm. & Sci. College

s [y

____ |
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Academic Year: 2021-22

{
b : o o 1 |
| Academic Year | Male Female Other Male % Female % | Other % Tota e |
I
2021-22 23 11 00 67.65 3235 00 34 ,
| U N DRSS : |
2021-22 ;
|
u Male !
| u Female {
! m Other
I |
| |
f |
[ |
| |
| |
| |
| |
| Academic Year: 2022-23 l
| f
' Academic Year Male Female Other Male % Female % Other % Total |
| i
| 1
i 2022-23 29 12 00 70.7 293 00 41 ;'
| !
1 i
| |
._ |
| 2022-23 |
- !
& ;
i !
| |
: = Male |
| |
[ m Female !
’ m Other !
|
i [
|
i fmincipal 12
| rts. Com‘rr:‘ % Sci. Collage

S -2yt =puru )
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Academic Year: 2018-19 to 2022-23

35

30
- o /

20 &

15

—0
® N

o A s Z g Ly
2018-19 2019-20 2020-21 2021-22 2022-23
—¢—Male —@i—Female =—i—Other
Academic Year Male Female Other Male % Female % | Other% Total
2018-19 19 7 00 73 27 00 26
2019-20 19 10 00 65.5 345 00 29
2020-21 24 8 00 75 25 00 32
2021-22 23 11 00 67.65 3235 00 34
2022-23 29 12 00 70.7 293 00 41
Total 114 48 00 7037 29.63 00 162

The above table shows gender-wise details of teaching staff of the college during A.Y.
2018-19 to 2022-23.the ratio of male teaching staff is more than female teaching staff.

| ————
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Section —I1I: Non-Teaching Staff

Academic Year: 2018-19

Academic Year

Female

Other

Male %

Female %

Other %

2018-19

3

00

62.5

375

00

2018-19

m Male
m Female

m Other

Academic Year: 2019-20

Academic Year

Female

Other

Male %

Female %

Other %

2019-20

4

00

63.63

36.37

00

2019-20

———
ares, Comin. & Sci. College
Shevgaon, Dist Anmednagar
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Academic Year: 2020-21

_ Academic Year Male Female Other Male % Female % Other % Total
2020-21 7 5 00 58.33 41.67 00 12
2020-21
m Male
m Female
m Other |
Academic Year: 2021-22 ‘
Academic Year Male Female Other Male % Female % Other % Total
2021-22 9 5 00 64.3 35.7 00 14
|
|
2021-22 |
m Male
m Female
= Other
M
) % & ‘ t . t 15
N B YA ArTS, Comm, & <o
D o m. & Sci. College
552 Sheveaon, Dist Ahmednaga:

Page 132




e

Acndemic Year: 2022-23 |

Academic Year | Male | Female | Other | Male % | Female % | Other % | Total
2022-23 9 6 00 60 40 00 15

2022-23
i
u Male ’
m Female
m Other
|
i
|
Academic Year: 2018-19 to 2022-23 '

10
9 . d
8 / |
7 i
5
4 :
3 i
2 ?
1
0 Ar =i r — * |

2018-19 2019-20 2020-21 2021-22 2022-23
—$p—Male =—fl=Female =—=f=—Other

L ]

Academic Year Male Female Other_ Male % Female % | Other% Total !
2018-19 5 3 00 62.5 375 00 08 }
2019-20 7 4 00 63.63 36.37 00 11 i
2020-21 7 5 00 58.33 41.67 00 12 [
2021-22 9 5 00 643 35.7 00 14
2022-23 9 6 00 60 40 00 15

Total 37 23 00 61.66 N 38.34 00 60
- [}

%_%c‘en(-‘g: ] -
(275 GO\ s ]
5 & Arts, Comm. & Sei n
EC§¢§£ @® Bl poss s o C{f..ege
S i3 Cvgaon, BDist Ahinednaear
O b Q‘? R o

Xysaind
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> The overall gender ratio among non-teaching staff is relatively balanced, indicating a fair

representation of both genders.

> The percentage of female non-teaching stafl has been consistently increasing over the ycars,
suggesting a positive trend towards gender equality in administrative and support roles.

Gender ratio in NSS

70 -
S0 /
= 40 \
= . ’___/-—0
20 /’\V
10
0
2018-19 2019-20 2020-21 2021-22 2022-23
—girls 21 25 12 32 35
={i—boys 29 60 23 62 65

This data and graph is about the strength of boys and girls in NSS FROM 2018 to 2023.

Participation in Earn and Learn Scheme of the college

18
16
14
12

10

Axls Title

2

0

‘hhh““ﬁh_

e

/

2018-19

2019-20

2022-23

——pgirls

2

4

4

——boys

16

13

11

The above table shows Gender wise participation in Earn and Learn Schg¢ind of the college.

-l A f A

arts, Comm. & Sci. College
shevgaon, Dist Ahmednagar

17
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Observations:

sibility: Women Empowerment Cell and NSS always motivate girls

Social Respon
students to take up social responsibility.

The girl’s student enrollment is positively increasing every year.

Infrastructure: common room, washrooms, sanitary vending and disposal machine.

Physical Fitness: self-defense and yoga training program organized.
Committees: Anti-ragging Committee, Grievance Redressal Cell, Internal
Complaint Committee are active in the college to solve issues faced by students or

staff.

* Suggestions:

To increase number of female staff.
To install more sanitary napkin vending machine.
More awareness program on legal rights.

Conclusion:

The conclusion of the gender audit highlights that Pravara Medical Trust's
Arts, Commerce, and Science College has actively integrated gender equality goals
into its programs. It observes steady progress in increasing female student
enrollment with a rise from 18% in 2018-19 to 27% in 2022-23. The audit also
identifies strengths such as infrastructure support for female students, empowerment
initiatives.

The college has implemented various programs such as self-defense and
yoga training, and established committees like the Women Empowerment Cell and
Grievance Redressal Cell to ensure a supportive environment. These efforts
demonstrate the institution's commitment to fostering gender equity and creating a

safer and more inclusive campus environment.

\rts, G “p:d
he Omn?_ & Sci, Col}

Ahmednamr

Page 135



Grievance Redressal
Policy




Grievance Redressal Policy

» Introduction:

The college has formed Grievance Redressal Cell which acts as proper machinery for the redressal
of grievances. It looks into general and academic complaints of the staff and students. It promptly trics
to offer solutions for their problems in periodical meetings of the committee. The staff and students
are notified to put their complaints about administration, accounts, finance, library and academics etc.
in the suggestion/complaint boxes located in the main building. The aim of the Cell is to protect the
academic interest of the students and to take suitable action wherever necessary.

The Grievance Redressal Cell enables the students to express their grievances by initiating and
following the grievance procedure in accordance with the rules and regulations of the College. The
cell meets periodically, examines the nature and pattern of the grievances and redresses it accordingly.
The Cell ensures efTective solution to the grievances, using a fair approach.

» Objectives:

L)

% To develop an organizational framework to resolve grievances of the students and other
stakeholders.

*,
o

To ensure efTective solution to the stakeholders' grievances with an impartial and fair approach

L)
0‘.

To receive suggestions from the staff and students for improvement.

L]
..C

To investigate the reason of dissatisfaction.

AT

Grievance Redressal Cell Composition:

» Principal

‘]’

Vice-Principal

Member

‘f

» Member

e .
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Functions of Grievance Redressal Cell:
** The committee deals with all genuine grievances of staff and students of the college

»,

%+ The grievances filed either by writing or by online on the website of the college are always
taken into consideration

«+ The committee meets periodically to resolve the grievances received.
< The committee reviews all cases and acts accordingly as per the policy

 The cell submits report to the authority regarding the cases attended

The complaints which can't be redressed at college level will be forwarded to the competent
higher authority. Appropriate action will be taken by the cell on the complaint after thorough
investigation. If enquiries are needed for the speedy disposal of the matter. the Cell will enquire into
the matter expeditiously on priority basis.

» The Cell will not deal with the following complaints:

<+ Criminal offence under judicial consideration.
* Complaints regarding disputes occurred outside the premises of the college.

** If the complaints are not lodged to the Cell in writing within 24 hours.

(Bebatnos!

Chairman .
Student Grievance Cell nglgﬁl

PMT's ACSC, arts, Comm. & 5ci. College

Shevgaon sheveaon, Dist Ahmednagar
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Staff Academy
(Pradhyapak Prabodhini)
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pravara Medical Trust’s

Arts, Commerce and Science College, Shevgaon

Tal: Shevgaon Dist: Ahmednagar 414502 Maharashtra, India

R\

&
s :

P Romi Tt Tel: 02429 223031 Fax; 02429 223399 Email: pmt.acsc@gmail.com
h_-____._-'_""——-_____‘_ - —
ZZi58e Chue: AT College ID: PU/AN/SCi/136/2013 __ Website: www pmtacscollege.com

21/07/2021
To

Asst. Prof. Kokare K. V.
Dept. of Economics.

Subject: - About the Responsibility as Coordinator of Staff Academy...
Dear Sir,

With above reference subject, our college started “Staff Academy™ to develope
faculty with various approaches and perspectives of research. You have been given

responsibility as Coordinator of said programme from the academic year 2020-21.

We hope that you will work to make this programme successful.

Princidal

pM__;!_'QAC Arts, Comm. & Sci. College
s ACSC shevgaon, Dist Ahmednaga:
Shevgaon

i SRS Page 141




. QRBRA MEDIC.H 7,
! >

™~
MY BictsT Fra, Aaeia i1, enerr (WET.) ¥Q¥YoR

T : 0¥ 38-33303L AN8EK TE-03¥33-3333%8 E-mail - pravara_acscs@rediffmail.com

e :- 3/0%/3033

HAgcardl Fer=r

IRT T FfAs FeTRGHTEAT W e R

@ FE AT F, NIeAT FAgiaeIra# e gadl gAY IQAC

ﬁamﬁ'aﬂ?rmwwm?ﬂﬁmﬁaoamaﬂwgz

OIS AT 3, G ATAGRT $u00 T ofroo AT ASHET T

STEATIHT TeAT Masal RAYARER sareas $9vard JuR

YA, WH UNATHGAT WIS AT T NEAT AT FREH
AHCIAS UI. FIFY F. F. TAHs A,

lé\ka)\@c RS
o Guble £ b |

<y, Ketkade R.p. @!maéla |

TR
%f pisote em. <z a1, Comm g £
‘ , . -0mm. & S, College
@ \’% BO&MAOJ’C L-A % Sh..evgagn, Dist Ah}ne(}‘nsmr
5 nT.wabla-V-B&% |
@ Hamfr-l 85 he Q
(® hangawane ¢-m e

e

@ “Tovade RB %f
ﬂnawﬂ&, £ 5. / .

gj‘/ Khatat - R P M_

\@ pahifale 1.8, 1@hhifale

2 @orEse 00 @B
| BhAmart ss. @y&
15> kale kg, ER¥ale -

) Bios A8 f@euate

() fadne s e - . Page 142



R A S S R R R e o

i,
; m
S Sl
T o=y, A
; 25 Tol 5],
© ’ ‘%cml? ’ :
o faww : wreaTes et SusmATa ARfed HuEE. . ' g
e RYIET AU FBfavard Aa Y, T FAgrfaegredrdie IQAC
ﬁnmwmﬁﬁkTEEWEErm%wsnmﬁﬁmawmﬁraéqﬁzmmﬂmﬁaﬁ#ﬂt .
&\ B/o4/0 A0S g .¢Ri00 T otioo AL ‘HIEATHH HellT=il smﬁr“'s'r—zs\'r—raﬁa
_ ; urﬁmmnwmnava:mﬁﬁ#fmﬂaéTﬂﬂfamﬁ
&"
® |
e i el
: A, DAY A0S WA
e 3 IQAC wiast, danaE, B AFR
PMT ACSE

Page 143



aFgde maww ﬁmﬁam (sm RALELES
H + o R-TRAITAINCER Toin- RNTRESMA : ptm mrﬁmﬂlm

TEH F. [ 013

AT - 15104 13035

qﬁ-' §
TTOTEY Qﬁ—&'ﬂ‘ ; =
TS |
i grfﬁiﬁ?'ﬁgcgw@nﬂ‘ Cb")a—)‘j_
‘\_ | Er\')q:mcr :
: - m ......................

aﬂaﬁwwmmwﬁ@mm IQAC s
Eﬁq&ﬂﬁ%ﬂ?ﬂ@ﬂmﬂaﬁmmisloqnouﬂaﬁ
gqﬁtaétmam“ S]'

1&5 /AR - roum

—mmwmhmmmmm
=qFT FOATT AT TR,

cwcnasaﬂg\_‘a[ am@r.sq:{ ZFTTE)

L Recevicd . a5, s
s ACSC - O82batide L
e ) S o4 o2 |

Page 144 '



| \QF'T‘ZDT;T
cf TR Cﬁrr?;'v[“ Q}Qﬁl‘f{“ o

@HECZJT: t}?"{

T1RUF @ Bl oy | "570"4" it 1

m”*ﬁ\*m“PW& =
~fFosy- -Tmtrm@@r i b

m%?ma“?&‘g IS r@m

STV T TE ﬂl?ﬂ' & T
1D ggﬁlf &l*{’@“‘)@j’\_ e
V& pg
SN G N G >g%ﬁ9
3N \%\(1%5 R - :jul
[ mel9S
D ST T e —aE
5) o fpj‘ '*](-’ ﬂ/ \_—-rérn/
_ o) | F-Zrroer 7w G
@ T T IR Il
D | =esy) =5 L ﬁ;
9) 3"110”"\"13} 7.8 ﬁj— /.é'm.wg'
il G %\_a\(,&@ T —7
DI N Ty
Y \“‘Qs’\\\\d\ \\k WA A‘M"‘::b‘:)”
)l ARG, B R Heslhy
L] Pl g AT el
BIESETCED feo
RDIEEN 3 SN ‘_'0;-?*‘**:—2
O RICERIE S &ZE
i)l e ypn =
PPRNRIE =TT E Q< i = _ et
Ll Qropas(
oy [FTR T e,
Q.i) ase) e - L1 AE‘ -
2%) =\ TS e U %r) & =
77 AFS e ar I -/ —
Mj 1?@&‘ u?l -;HL}' G&;ﬁ?
z6> | O°H CX TR —
O HR A odF - 75 i\q, (;»*;;M
= [, A
—_— _L_g__ *—’a._l i/ SR AU e ()

\

c =l

Page 145



Staff Academy Programme

Report

Date- 15/07/2023

Under the 1QAC of the Pravara Medical Trust’s Arts . Commerce and Science college,
Shevgaon the stall academy Programme is organised the college stafT in the form of Lecture series.
The IQAC Department has invited. Prof. Pararwagh M.B. Poli.Sci.. Dept. our college. Our

College’s  Principle Dr. Rasal O.J.. Vioce Principal . Prof.Paratwagh M.B... IQAC Co- Ordinater

Prol.Patel S.S.. Programme Co Ordinator. Prof.Kokare K.V. was presented.

Prof. Kokare K.V. introduced the programme of guest. The lecturer of the programme . Prof.

Prof.Paratwagh M.B.. sir has deliverd his lecture on ‘ST. STSTHRE HESHT FHrfor 1%? COES
feT = Sir said. “ the Dr. Babasaheb Ambedkar thought useful human life behaviour ™

Prof.:Mr. Nikam G.C. gave the vote of thanks.

e  Objective of Programme :-

1. Important of constitution in social life.

2. The Objective of this Programme to awareness to college staff in Hundu Code

Bill.

IQAC
PMT's ACsc
SheVann
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Pravara Medical Trust’s

Arts, Commerce and Science College, Shevgaon

Tal: Shevgaon Dist: Ahmednagar 414502 Maharashira, India
Tel: 02429 223031 Fax: 02429 223399 Emall: pmt.ac

pmail.com
College Code: 1481

College 1D: PUSAN/S61/136/2013 T Web lte mw.r.pmt;:cscoﬂege.com

Date :- 1/10/2022

To,

Prof. Dhast S.D..

Dept. ofBotany ; . _

PMT’s, Arts Co@érce aﬁd Scieﬁc_.e Cc_all.ege,

Shevgaon.

Subject: Thanking letter as a Guest speaker...
Dear Sir,
With the above reference subject, Department of IQAC is planning to organize guest lecture

on “Excellent production of Seeds Technology™ on 1 October 2022 at 12:00 to 1:00 pm.
We are thankful to for accepted our invitation and share your expertise in the field of Agri

our staffs.
_aﬁ. Yours e
i ' : /= Pl'incipa!
p' QAC A, Comm. & Spj, College
~ R A Shevgaon, Dise Ahmednaga
T
e\\‘-”\d\/
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01/10/2022
Report of the Guest Leeture

Department of IQAC organized guest lecture on “Excellent production of Seeds Technology™
on 1™ October 2022 at 12: 00 to 1 : 00 pm. Prof. Dhmal S.D.. ot PMT’s, Arts Commerce and
Science College, Shevgaon was the speaker. He share his expettise in the field of Agriculture
with our staffs. 17" staff was present in the program. After the lecture there was an
interactive session with the expert. Staffs were energetically participated in that session and

ask versatile questions to the guest. Non-teaching staff were also participate in the program.

CO -Qgdinator
i(oY.Yo
PMT's ACSC
Sheraon
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Pravara Medical Trust’s

Arts, Commerce and Science College, Shevgaon

Tal: Shevgaon Dist: Ahmednagar 414502 Maharashira, India

‘,/‘:._\"
" /_J 'Pn-;).‘.\a

Tel: 02429 223031 Fax: 02429 223399 Email: pmt acsc@ ‘grnaii com

College Code: 1481 College ID: pu.fm;fsnms/znn  Wohdte: www rmiac«}alegprom

Date :- 20/02/2021

To,
Prof. Dukare B.K.
fr Head Dept. of History
PMT’s, Arts éommerce and Science College,

Shevgaon.

Subject: Thanking letter as a Guest speaker...

Dear Sir,

With the above reference subject, Department of IQAC is planning to organize guest lecture
on “Carriers and Importance of Tourism Sectors” on 20" February 2021 at 12:00 to 1:00 pm.

We are thankful to for accepted our invitation and share your expertise in the field of tourism
our staffs.

Shevgaon Principal

Arts, Comm & S, Collnp~
Shevgaon, Do Atimearn «sar
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20/02/2021
Report of the Guest Lecture

Department of IQAC organized guest lecture on “Carriers and Importance of Truism Sectors™
on 20" February 2021 at 12: 00 (o 1 : 00 pm. Prof. Dukare B..K. of PMT's, Arts Commerce
and Science College, Shevgaon was the speaker. He share his expertise in the ficld of
Tourism with our staffs. 15" staff was present in the program. After the lecture there was an
interactive session with the expert. Staffs were energetically participated in that session and

ask versatile questions to the guest. Non-teaching staff were also participate in the program.
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Pravara Medical Trust’s

1&939*‘““:«%‘- H
" Arts, Commerce and Science College, Shevgaon

e r'T\
e =

Tal: Shevgaon Dist: Ahmednagar 414502 Maharashtra, India

oy "'ﬂn\v-l‘“a‘. Tel: 02429 223031 Fax: 02429 223399 Email: pmt.acsc@gmail.com
College Code: 1481

College ID: PU/AN/ScI/136/2013  Website: www.pmtacscollege.com

Date :- 13/02/2021

To,
Prof. Jiresal Radhika,
‘& Dept. of Micro Biology,
PMT’s, Arts Commerce and Science College,

Shevgaon.

Subject: Thanking letter as a Guest speaker...

Dear Sir,

With the above reference subject, Department of IQAC is planning to organize guest lecture
on “Importance of Micro Biology” on 13" February 2021 at 12:00 to 1:00 pm. We are

thankful to for accepted our invitation and share your expertise in the field of Biology our
staffs. Al

IQaC
VF?T‘S ACSC Principal
”e\'f'gaon Arts, Comn. & o1 Callepe
Shevgaomn, Lisi aAninec.-p®
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13/02/2021
Report of the Guest Lecture

Department of IQAC organized guest lecture on “Importance of Micro Biology ™ on 13"
February 2021 at 12: 00 to 1 : 00 pm. Prof. Jiresal Radhika. of PMT’s, Arts Commerce and
Science College, Shevgaon was the speaker. He share his expertise in the field of Biology
with our staffs. 17" staff was present in the program. Aftcr the lecture there was an
interactive session with the expert. Staffs were energetically participated in that session and

ask versatile questions to the guest. Non-teaching staff were also participate in the program.
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Pravara Medical Trust’s

Arts, Commerce and Science College, Shevgaon

Tal: Shevgaon Dist: Ahmednagar 414507 Maharashtra, India

Tel: 02429 223031 Fax: 02429 223399 Emall: pmit.acsc@gmail.com

College Code: 1481 College I1D: PU/AN/Sci/136/2013 Wr'ht:ltn wwwy, pmtacscoﬂege com

Date :- 06/02/2021

To,
Prof. Sase K. K.
' Head Dept. of Hindi |
PMT’s, Arts Commerce and Science College,

Shevgaon.

Subject: Thanking letter as a Guest speaker...

Dear Sir,

With the above reference subject, Department of IQAC is planning to organize guest lecture
on “Cinema and Hindi Upnyas * on 6™ February 2021 at 12:00 to 1:00 pm. We are thankful
to for accepted our invitation and share your expertise in the ficld of Cinema our staffs.

Igic

PMT sACSc
Shevg-. .
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06/02/2021

Report of the Guest Lecture

Department of 1QAC organized guest lecture on “Cinema and Hindi Novels® on 06"
February 2021 at 12: 00 to 1 : 00 pm. Prof. Sase K.K. of PMT's, Arts Commerce and
Science College, Shevgaon was the speaker. He share his expertise in the field of Cinema
with our staffs. 16™ staff was present in the program. After the lecture there was an
interactive session with the expert. Staffs were energetically participated in that session and

ask versatile questions to the guest. Non-teaching staff were also participate in the program.
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